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SNo Chapter Page 19. | How to use Product| 25
No Enquiry ?

1. | How to Open the 6 20. | How to change date in | 30
Software? software?

2. | How to select data path | 6 21. | How to open calculator | 30
? from the main menu ?

3. | How to login to the 6 22. |How to use the| 30
software? calculator properly ?

4. | How to Logout from 7 23. | How to open Phone | 31
the software? Book in the software ?

S. | How to select 7 24. | How to create | 31
company? : purchase entry?

6. | How to switch between | 8 25. | How to alter purchase | 34
menu(s)? entry?

7. |How to use function| 9 26. | How to delete purchase | 35
keys? entry?

8. | How to use Alternate | 9 27. | How to print barcode | 36
Keys? label?

9. | How to switch between | 9 28. | How to print barcode | 39
two languages like label for single
English/Tamil? product?

10. | How to type in Tamil ? | 10 29. | How to create sale| 41

11. | How to create single | 10 entry?
product ? 30. | How to alter sale| 44

12. | How to alter single 16 entry?
product? 31. | How to delete sale| 45

13. | How to delete single 16 entry?
product? 32. |How to print sale| 46

14. | How to Create | 16 entry?

Multiple Product? 33. | How to do credit sale | 46

15. |How to create a| 17 entry?
customer? 34. | How to do cash sales | 47

16. | How to create a| 19 with customer name ?
supplier? 35. | How to use Custom | 48

17. |How to ~create a| 21 Help Account?

Account or Group 36. | How to create Bank 53
Account? Payment?
18. | How to create a User ? | 23 37. | How to create Bank 55
Receipt?
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38. | How to create Cash 57 55 | How to See Ledger 93
Payment? Account Summary for

39. | How to create Cash 59 Account Name ?
Receipt? 56 | How to use product 95

40. | How to create credit 61 kit?
note? 57 | How to use productto | 97

41. | How to create debit 63 kit?
note? 58 | How to use kit to

42. | How to create journal? | 65 product?

43. | How to feed opening 68 59 | How to interface and
balance for single use Electronic
account? Weighing Scale ?

44. | How to feed opening 69 60 | How to use multiple
balance for multiple MRP ?
account? 61 | How to use Batch

45. | How to feed opening 71 Number & Expiry
stock for product? Date?

46. | How to create, alter 74 62 | How to use raw
and delete multiple material consumption?
barcode for one 63 | How to use simple
product? multiple product unit ?

47. | How to create bill to 76 64 | How to use multiple
bill settlement receipt product unit ?

(cash or bank) ? 65 | How to use Production

48. | How to create bill to 79 Sermi Finished ?
bill settlement payment 66 | How to use
(cash or bank) ? Production?

49. | How to do simple year | 82
creation process?

50. | How to do detailed 84
year creation process?

51 | How to do year end 86
closing stock process?

52 | How to recalculate 90
balance for account?

53 | How to recalculate 91
stock for product?

54 | How to use product 92
match?
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Gayoo Software’s Retail Management
Solution Gayoo FAS 5 07 is the
customized ERP for all kind of retail point
of sale business including

e Hyper Market

e Super Market

e Department Stores
e (Grocery Store

e Provisional Store

e Fruits & Vegetables Store
e Medical Shop

e Vehicle Spare Store
e Sweet & Bakery

e Restaurant

e Textile Shop

We here by explain step by step how to
use software easily and correctly

1. How to Open the
Software?

e Switch on the computer/laptop wait
until  your operating system
Windows XP/Windows 7 fully
loaded to the memory

e Take the mouse and click on the
desktop or use keyboard [Windows
Key]+D to focus directly to the
Desktop

e There you will find the short cut of

Gayoo
Software

software icon %7 located in
any location of the screen and
mouse click or enter or mouse right

Website: www.gayoosoftware.com
Mobile:+91 9965599324

click

|
@l!n Open

. Troubleshoot compatibility
| EASS,  Openfilelocation

| '&’ Run as administrator

2.How to select data
path ?

e After open the icon you will prompt

for the data path selection

e Select the desire data path use
Up/Down arrow keys and press
<Enter> to go inside

3.How to login to the
software?

e Once go inside the data path you
will see the login screen as

GAYOO

SOFTWARE

SOFTWARE

VERSION 5.07 1 I

e You have enter your UserID and
Password given by your owner or

email: info@gayoosoftware.com
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supervisor as looks like below

Gayoo Software

Marimedu

971 99555 99324

*******

Languags :I English

el

T . e
LOGIM | Admin | LOGOLr

In textbox opposite to label UserID
type your <userid> and press
<ENTER> to go next textbox

In textbox opposite to label
Password type your <Password>
and press <ENTER> to go to Date
Textbox

In Date textbox check the date is
correct format as DD-MM-YYYY
and today then press <ENTER>
Now you will focus on Language
scroll bar you can select your
desire human language default will
be <English> and press <ENTER>
Now you will focus on the
[LOGIN] button, then click or
press <ENTER> to go inside the
software

4.How to Logout

from the software?

exit from the software that we called as
Logout from the software

e (o to top menu
e Select [EXIT] option from the
top menu as below

"WARE

o Press <Enter> or mouse
<Click> and focus will come to
the login screen as below

Vme/: WOy

Language}Engﬁsh ;I

LOGIN | Admin

e Press <Enter> or mouse
<Click> on [Logout] button to
close the software successfully.

S5.How to select
company?

Once you login, you will see the
classic interface of the Gayoo software
in your favorite color as

c pEN @R O =
& = GAYOO .

SOFTWARE ...

a1
Ao | @

Once you logged into the software and
finish all the work and now want to

Website: www.gayoosoftware.com
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Vo ‘ 7 . F | g ‘ = 3
O Ao Fronet emary e oy Mg oy Il s

But the all option of disabled and
company also not shown

email: info@gayoosoftware.com
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e Press <ENTER> to go t
the company

Company ID: 102
Company Name:
Alias Name:

Trade Description:

Now your focus will be in

[SELECT] SO press
<ENTER> or mouse
<CLICK> to open Custom
Help Company

101 01-04-2011

Company Name

Then press <ENTER> or

mouse <DOUBLE
CLICK> to select the
company

have
successfully selected the
company as you wish

Now you

6.How to
between menu(s)?

switch

Gayoo software menu’s quiet different
from the menus you are known from other

Website: www.gayoosoftware.com
Mobile:+91 9965599324

| HJ RE

gdﬁware, because, which designed for the
user easy and remember are called

Right Menu

email: info@gayoosoftware.com
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Stock
Maragement

Here, you have to use <ESCAPE> key to
scroll between the menus use Up/Down
arrow keys to navigate and press
<ENTER> to forward and press
<ESCAPE> to backward. Also you can
use mouse to go to any option directly
without keyboard.

7.How to use function
keys?

Gayoo software will use frequently some
function keys, which are more easy and
quick access to the software
e <FI> for calculator
e <F2> for select Customer or
Supplier
e <F3> for Cash Customer or
Supplier
e <F4> for refresh the information
you typed
o <F5> for open Account
Department from Voucher

Website: www.gayoosoftware.com
Mobile:+91 9965599324

e <F6> to know the Cost Price or
Profit Information
e <F7> to how Stock From Multiple
Location
e <F8> to auto load product selected
using (+/-) from product enquiry
e <F9>to Accept the any Action
e <F10> to open form menu
e <FI1> to auto load from one
voucher to another
These are most frequently used, but in
some places we uses the same key for
other function that we will explain in that
particular place or module

8.How to use Alternate
Keys?

As like any software use will use alternate
denoted underscore in command button as

CREATE @&
here the key <L> is

Alternate key, you have to press
<ALT>+L same time using two fingers to
change the language easily wherever you
are seeing the same you have do the same
work to get the correct resut.

9.How to switch
between two languages
like English/Tamil?

Normally, the software will open in the
user desired language in case the user
would like view the information in the
other language also he has to use
<ALT>+L to switch between language
from any screen of the software to change

email: info@gayoosoftware.com
Mobile:+91 98429 83493
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back to previous language again use
<ALT>+L

10.How to type in Tamil
()

We used Unicode font named
Tscu Paranar from E-Kalappai of Keyman
software, which is wuser friendly, for
switching between English and tamil you
have to use <ALT>+3

For example for you will type ammaa in
tamil ybwmr will come automatically for
detailed information you will ask for
Gayoo Tamil keyboard layout.

11.How to create single
product ?

e In [LEFT MENU] of gayoo
software you find the [PRODUCT]
or [PRODUCT MANAGEMENT]

‘4

Product

icon
e Go there and press <ENTER> or
use mouse [CLICK] to open then

you will see the product menu as

PRODUCT MENU - Company Name [01- 04 2011 31-03- -2012]31-07-201

RAW MATERIAL

RAW MATERIAL COMPOSITION

PRODUCT CHANGE

PRODUCT FREE OFFER

PRODUCT MULTIPLE

Website: www.gayoosoftware.com
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You have to choose [FINISHED
PRODUCT] and press <ENTER>
or [MOUSE CLICK] then you will
see the [FINISHED PRODUCT]
screen as below

o -
i GAYDO SOFTWARE FNISHED PRODUCT - Company Name [01-04-2011 31-03-2012] 31-07-2011 L
] FINISHED PRODUCT |
e VAT | Dstiouton | Purc Comm | Sak Comm assortirent
= Clssifcaion | Locaton | Urit [ Addiiont | Additon2
DELETE Information || Purchase | Sale I Stck | Seffng
SRR n
Product Code: 8
Click Here
Prduct Narre:
Product Name ML
BarCode: 000000000085 j
ACCEPT | REFRESH| CLOSE | LABEL «| <|> %60

e C(Click [CREATE] button in the left
side of form it will let you in the
product creation process

[ Information

The [Information] tab is the basic
information will be needed for the
product

Product ID: &

Product Code: &

e [ProductID] is the automated
number, but [Product Code] is the
user defined code, but by default
the product id is put in the product

code.
e Press <Enter> to goto
[ProductName]

Product MName:

Product Mame ML:

e [ProductName] you will enter the
name of the product in English
example: Turmeric Powder 100g
and press <ENTER>

email: info@gayoosoftware.com
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[ProductNameMotherLanguage] it
will automatically replaced by the
product name in English here you
have to type the product name in
Mother Language [ML] for type in
language keyboard use <F1>

[BarCode] It is the automated id

column of the
BarCode: (000000000086

software

To print barcode, also you can
scan/type company barcode on the
product in any digit, suppose if you
deleted the default barcode use
<F1>

rGm:u:a SOFTWARE =

Want to load default barcode 7

Yes | Mo

to load it again

Purchase

The [Purchase] tab is asking all detail
related to to purchase

Purchase Price: 3

Website: www.gayoosoftware.com
Mobile:+91 9965599324

Purchase Price Current:
Purchase Price Average:

Purchase Price Maximum:

e [PurchasePrice] is the cost
price of the goods excluding
tax , purchase
purchase commission

expenses,

e [PurchasePriceCurrent] is the
current cost price excluding
tax, purchase
purchase commission and will

expenses,

0

0

0

automatically update from
every purchase transaction

e [PurchasePriceAverage] is the
value based average price and
this also automatically updated
from the after purchase voucher
entry.

e [PurchasePriceMaximum] is
purchase price control factor
used to control the purchase
price below the the price
mentioned, if its zero the
control is not work.

| Sale |

The [Sale] tab is to type all the sale
price information

Sale Price: ﬂ

Sale Price Whole Sale: 0

e [SalePrice] the most commonly
used price is this only as a retail
price

e [SalePriceWholeSale] the most
commonly used whole sale price
is this only as whole sale price and
by default whole sale price is
replaced by the retail price

Sale Price Average: 0
Sale Price Minimum: 0
Sale Price Maximum: 0

o [SalePriceAverage] is the
automated price calculated
from the Sale Voucher

e [SalePriceMinimum] is user
cannot sale blow this price

e [SalePriceMaximum] is user
cannot sale above the price
mostly known as MRP

email: info@gayoosoftware.com
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Sale Price Special 1 :

Salke Price Special 2 -

Sale Price Special 3 :
Price Special 4 :

Price Special 5

[SpecialPrice] is used to define
more sale prices for selling the
product so, the customers have to
be classified into those price
category

1 Stock |

The [Sock] tab is to put stock level
as we want

Minimum Stock:

Maximum Stock:
Reorder Level:
Deadstock Level:
Opening Stock:

Closing Stock:

e [MinimumsStock] this is minimum
level of stock we should keep in
place to meet the sale, its having
automatic calculation also to fix it

e [MaximumStock] User can also
specify the maximum stock level
to stop unwanted stock to be hold
in place

o [ReOrderLevel] is the quantity to
place purchase order to the
supplier

o [DeadStockLevel] is the quantity
to maintain the dead stock in
place

Website: www.gayoosoftware.com
Mobile:+91 9965599324

o [OpeningStock] is the automated
field sum of opening stock from
the voucher entry on different
date or frequest opening stock
feeding

e [ClosingStock] is the automated
field to hold the calculated closing
stock

[ Setting ]

[Setting] tab is to set the desire setting

Status: BV

Calculate Stock Using: 1-PurchasePriceAverage
Is Purchase Price Maximum Found?: 0-ALLOW
Is Sale Price Minimum Found?: OQ-ALLOW
Is Sale Megative Stock Found?: 0-ALLOW

Stock Calculation Method:0-SetClosingStock

e [Status] use <SpaceBar> to select O-
Enable / 1-Disable, if the product is
once disabled the product cannot be
used in any voucher

e [CalculateStockUsing] use
<SpaceBar> to select

o 0-PurchasePrice

o 1-PurchasePriceAverage
o 2-PurchasePriceCurrent
o 3-BasicPrice

0 4-NettPrice

e [IsPurchasePriceMaximumFound]
When making purchase entry user try
enter above PurchasePrice Maximum
the setting can be as using
<SpaceBar>

o 0-ALLOW
= [tallow user normally
o 1-ALLOW WITH WARNING
= |taskusertowant to
allow this or not

email: info@gayoosoftware.com
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o 2-ALLOW NEVER
= It never allow user to
go beyond this level
e [IsSalePriceMinimumFound] is

setting is used to set what to do if sale

price minimum found can be selected
using <SpaceBar> as
o O0-ALLOW
= [tallow user normally
o 1-ALLOW WITH WARNING
= |taskusertowant to
allow this or not
o 2-ALLOW NEVER
= It never allow user to
go beyond this level
o [IsSaleNegativeStockFound] is
negative stock found in sale voucher
the user what to do can be selected
using <SpaceBar> as
o 0-ALLOW
= [tallow user normally
o 1-ALLOW WITH WARNING
= |taskusertowant to
allow this or not
o 2-ALLOW NEVER
= It never allow user to
go beyond this level
e [StockCalculationMethod] We use
several stock calculation method user
can select this anyone of the suitable
process to each and every product
using <SpaceBar> as
o 0-SetClosingStock
o 1-SetClosingStockTransfer
Goods
o 2-SetClosingStockExpiry
Product
3-SetClosingStockOnMRP
4-SetClosingStockOn
BatchNumber
o 5-SetClosingStockKIT

Website: www.gayoosoftware.com
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o 6-SetClosingStockMultiple
ProductUnit

[ Classification

[Classification] tab is used to define different
grouping analysis for product as

Group: |i

Sub Group:

Section:

Sub Section:

o [Group] this can be company / main /
first category of product

o [SubGroup] this can be brand / sub /
second category of product

o [Section] this can Content / third
category of product

o [SubSection] this can flavor / fourth
category of product

User can use <SpaceBar> to call Custom Help
to select previous information entered

. ’
) CUSTOM HELP - Company Name [01-04-2011 31-02-2012] 31-07-2011 ===

Spices

[~ F1 Quick Search

Help Feld | [FroducliD 3 50

in the field for saving time with typing it again
and again.

r Location ]

[Location] tab is used to type exact location of
the product in the ware house / branch / shop

email: info@gayoosoftware.com
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Building:
Block:
Row:
Direction:

Place:

[Place] This field only can used to locate
product simly as A101

I Unit )

The [Unit] tab is used to mention unit related
information about the product

Product Unit: m

[ProductUnit] User can type select default
unit using <SpaceBar> or existing unit by
<Blank> and <Enter> or type the desire unit
kgs / dozen / set etc.,

Froduct Per Unit: 1
Product Per Pack: 0
Froduct Per Bundle: 0

[ProductPerUnit] This field can be used by
default how much the product contained will
be entered here as 1, if [ProductSemiFinished]
setting is enabled suppose the product is

Turmeric Powder 100g here we should enter
0.100

[ProductPerPack] This field is used to mention
how much product per unit in a pack of
product

[ProductPerBundle] This field is used to
mention how much pack of product per unit
contained in a bundle of product

Website: www.gayoosoftware.com
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Product Purchase Price Unit:  Unit

Product Sale Price Umit:  Unit

[ProductPurchasePriceUnit] This field can be
used select default unit of measure during
purchase voucher entry, use <Spacebar> to
select Unit / Pack / Bundle

[ProductSalePriceUnit] This field can be used
select default unit of measure during sale
voucher entry, use <Spacebar> to select Unit /
Pack / Bundle

| Purchase (Price Or Percentage) |
Unit Pack Bundle

[Purchase (Price Or Percentage)] Different
purchase price can be entered for unit / pack
/ bundle.

| Sale (Price Or Percentage)|
Unit Pack Bundle

[Sale (Price Or Percentage)] Different sale
price can be entered for unit / pack / bundle.

|  Addition1 |

[Addition1] tab is used to mention different
kind of parameters can be entered by the
users.

Modal:
Design:
Make:
Speed:

Capasity:

email: info@gayoosoftware.com
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[Special] this field is used to mention type of
product as
Special: FP

FP — Finished Product

RM — Raw Material

SF — Semi Finished Product
PM-Packing Material

O O O O

[Warranty] is the field is used mention
warranty in days or expiry in days

Feature:

Warranty: 0

Later can used for warranty days calculation
and expiry date calculation

( Addition2 ]

[Addition2] tab is having some important
fields as below

Batch Number:

Expiry Date:

Match: Mo j

KIT: Mo j
Colour:

Size:

Product Picture:

I VAT I

[VAT] is Value Added Tax option to fix input ,
output tax and cst tax

Website: www.gayoosoftware.com
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Commodity Cnde:" j
Input Tax:
Output Tax:

CST Tax:

(" Detribution

[Distribution] This tab is used to mention

some extra factor as
Basic Price:|

MNet Price:

[BasicPrice] is the purchase price excluding
tax

[NettPrice] is the purchase price including tax
can be used for exact profit calculation

Purchase Profit:

Sale Profit 0

[PurchaseProfit] is the field to know how
much profit from the purchase process.

[SaleProfit] is the field to know how much
profit from the sale process.

Self Packinglyes

[SelfPacking] is the field to mention this can
be self packed by the company locally use
<SpaceBar> Yes /No

Profit Per Product: 0
[ProfitPerProduct] is the field used to

automate the Sale Price calculation in
purchase voucher.

Sale Commission Percentage: 0

email: info@gayoosoftware.com
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[SaleCommissionPercentage] is the field used
to mention how much percentage will given
to the sale person upon sale of this particular
product.

Finally, you have to click <ACCEPT> or press
<F9> to finish product creation.

12.How to alter single
product?

o Goto [Product] or [Product
Management]

o Goto [FinishedProduct]

o Click [ALTER]

D | cos Barcode. spl Grow [ e me

RM Chair
000000000062 FP Dinning Set
000000000017 FP Egg
000000000079 FP Grinder 2lit
DODOODPﬂBﬂRE IRM__

NGO~ - O b
[SEEoENpa-E

FP [Spices test product

o Select the desire product want to alter
press <Enter> to go inside

o Then make changes as you want

o Click [ACCEPT] or press <F9> to
make changes permanent.

13.How to delete single

product?
o Goto [Product] or [Product
Management]

o Goto [FinishedProduct]
o Click [DELETE]

mvoosorrwmcusro HELP CUSTOMISED - Company Name [01-04-2011 31-03-2012] 31-07

cose sacase s G
\ |

L ____ITahle. — >
JEDIT (F2] Supplie [F3] Customer [F4] Match [FS] KIT [F6] COST [F7] STOCK [FS] RESERVED [FOIPRINT [F10] GOT

RM Chair
000000000062 FP Dinning Set
000000000017 FP Egg
000000000079 FP Grinder 2lit
DODOODPﬂBﬂRE IRM__

NGO~ - O b
[SEEoENpa-E

000000000024 FP Spices test product

Website: www.gayoosoftware.com
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L e Tahle. — =
1 EDIT [F2] Supplier (3] Customer [F4] Match [FS] KIT [F6] COST [F7) STOCK [F8] RESERVED [F9]PRINT [F10] GOT

Select the desire product want to alter
press <Enter> to go inside

o Then make changes as you want

o Click [ACCEPT] or press <F9> to
delete the product permanently.

14.How to Create
Multiple Product?

The multiple product creation is the fastest
way to create more products immediately with
desired columns without navigating all
unwanted columns

' PRODUCT MENU - Company Name [01 31-03-2012131-07-2011 ..fga]|

RAW MATERIAL
FINISHED PRODUCT

RAW MATERIAL COMPOSITION

PRODUCT CHANGE

PRODUCT FREE OFFER

Click [Product Multiple] to go inside this
option
[ 0 CUSTOM HELP - Company Nam

Product Multiple

You will see the product multiple screen
design and select and press <Enter>

Vousher Date{31-07-2011
[EEEE]
=T
Click [Create]

ProductMName

|NE.W Product

email: info@gayoosoftware.com
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[ProductCode] this will come automatically
from the MaximumProductID

[ProductName] you have to type the product
name in English

ProductNameML

|New Product Mother Language |[][][]U[][]UBB |pce

[ProductNameML] type the product name in
Mother Language

[Barcode] here automatic barcode will come
here, if you want scan your desire branded or
company barcode.

[ProductUnit] this is the field to mention unit
as pce / set / dozen

| 'Il]l]| BIJ| 5| a4.00
I I
I N

[SalePriceMaximum] this is field also known
as MRP

[BasicPrice] is the field to type excluding tax
purchase price if don’t know the Basic Price If
you type the Input Tax and Nett Price the
Basic Price will calculated automatically.

[InputTax] is the field to enter the purchase
tax percentage

[NettPrice] is the field to mention the
purchase price including the tax.

SalePrce

PProft | PPProd
19.05 50| 92

| | |
| |

962

Website: www.gayoosoftware.com
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Like this way you create all the product one by
one maximum 499 product you can create per
voucher,

Finally, click [ACCEPT] or press <F9> to
create the product multiple.

15.How to
customer?

create a

The customer is the person or company who
buying products from us in the terms of cash
or credit

e Goto Left Menu
¢ Find the icon named [Customer]

e (Click this icon to invoke the
[Customer] information

& e ——
[l CUSTOMERS - Company Name [01-04-2011 31-03-2012]31-07-2011

Customers

Information | Address | Comact | MWarketi

DELETE
Under Group Account Name:
SHOW
Under Group Account ID:
P.BALANC

Account 1D:

11

e Click [CREATE] for néw élistomer it
will focus on
[UnderGroupAccountName]

Under Group Account Name: |

e Press enter to show the
[CustomHelpAccount] as below

) GAYOD SOFTWARE CUSTOM HELP ACCOUNT - Company Name [01.04 2011 31.03-21

Code

| FP

email: info@gayoosoftware.com
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e Now select the group account name
Customer and press <Enter> to
proceed to next
Under Group Account Name: Customers

Under Group Account ID: 1113000000
Account 1D: 1113000002

Account Code: [EEELIIGLP

e [AccountID] automatically created
from the group account id +
maximum account id

e [AccountCode] the accounted will be
placed automatically in this field also
user can enter the desire value on this

field
Account Name:

Account Name (Alias):
Account Name ML:

Account Name ML (Alias):
[AccountName] is name of the customer
in English with city name
[Account Name (Alias)] is alias name of
the customer in english
[AccountNameML] is name of customer
in Mother Language
[AccountNameML Alias] is alias name of
the customer in Mother Language

LAddress

This tab is used give full address details of the
customer with landmark also

Street: ||
Landmark:
Area:
City:
Zip:
State:
Country:

Website: www.gayoosoftware.com
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Contact Person: |

Office TelePhone:
Residence TelePhone:

Mobile:
TeleFAX:
EMail:

Website:

[ Marketing |

[Marketing] tab is used to provide complete
marketing information for this customer

Sales Zone: |
Sales Manager:
Sales Officer:
Sales Representative:
This information can be wused later for
obtaining analysis report about sales, purchase,

stock, customer & supplier closing balances
etc.,

Opening

[Opening] tab is used to provide Closing
Debit as Opening Debit and Closing Credit as

Opening Credit
Opening Debit:
Opening Credit:

Setting 1

[Setting1] tab is used to provide many
information as below

Credit Limit Days: |

Credit Limit Amount:

email: info@gayoosoftware.com
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[CreditLimitDays] This field is used to
maintain the credit limit days from the invoice
date for example if we put 15 days, the invoice
date is 01-3-2000, the bill should be settled on
or before 15-03-2000
[CreditLimitAmount] This field is used to
maintain the maximum credit limit for each
and every customer
One customer have both of the above two
limits, which one validating first that will take
to effect, the credit limit violation can be set as
Is Sale Exceeds Credit Limit?- 0-ALLOW

This setting will help us to set for each and
every customer as

e 0-ALLOW

e 1-ALLOW WITH WARNING

e 2-ALLOW NEVER

Setting 2 |

[Setting 2] has some important information
for the customers as below

Default Price: SalePrice
[DefaultPrice] Suppose, we classified the
product prices for the customer based on grade
the default price for each and every customer
can be set using <SpaceBar> as below

e SalePrice

e SalePriceWholeSale
e SalePriceAverage

e SalePriceMinimum

e SalePriceMaximum

e SalePriceSpeciall

e SalePriceSpecial2

e SalePriceSpecial3

e SalePriceSpecial4

e SalePriceSpecial5

e PurchasePrice

e PurchasePriceCurrent
e PurchasePriceAverage

Website: www.gayoosoftware.com
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e PurchasePriceMaximum

e BasicPrice

e NettPrice
When we select the particular customer the
default price will come in all related Sale
Vouchers.

CST Number:
DL Number:

All license numbers will be entered for
multiple reporting purposes.

[DefaultID] In sale voucher the customer may
ask some fixed features for their accounting

purpose that also can be easily updated and
maintained using these default ids

321 000000
Default CreditlD In Sale
321 0000002
Default DebitlD In 5ale
Default Delivery AccountID Ir.1 5.-a|e

16.How to
supplier?

create a

The supplier is the person or company who
selling products to us in the terms of cash or
credit

e Goto Left Menu
¢ Find the icon named [Supplier]

e C(Click this icon to invoke the
[Supplier] information

email: info@gayoosoftware.com
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| ALIERl Information | Address |  Contact

DELETE | Under Group Account Name: I_
SHOW | Under Group Account 1D I_
P.BALANC' Account 1D: I_

e Click [CREATE] for new supplier it
will focus on
[UnderGroupAccountName]

Under Group Account Name: _

e Press enter to show the

& GAYOO SOFTWARE CU

[CustomHelpAccount] as below

1211000000 |Suppliers

Information I

e Now select the group account name
Supplier and press <Enter> to
proceed to next

Under Group Account Name: Suppliers

Under Group Account ID: 12110001
Account 1D 12110001

Account Code: [REELON

e [AccountID] automatically created
from the group account id +
maximum account id

e [AccountCode] the accounted will be
placed automatically in this field also

user can enter the desire value on this

field
Account Name:

Account Name (Alias):
Account Name ML:
Account Name ML (Alias):
[AccountName] is name of the supplier in
English with city name

[Account Name (Alias)] is alias name of
the supplier in english

[AccountNameML] is name of supplier in
Mother Language
[AccountNameMLAlias] is alias name of
the supplier in Mother Language

Address I

This tab is used give full address details of the
supplier with landmark also

Landmark:
Area:

City:

Zip:

State:

Country:

Office TelePhone:

Residence TelePhone:

Mobile:
TeleFAX:
EMail:

Website:

| lMarketing

email: info@gayoosoftware.com
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[Marketing] tab is used to provide complete .
marketing information for this Supplier °

Sales Zone:

Sales Manager:

0-ALLOW
1-ALLOW WITH WARNING
2-ALLOW NEVER

17.How to create a
Sales Officer:
- Account or Group
Sales Representative:
Account?

This
obtaining analysis report about sales, purchase,
stock, customer & supplier closing balances
etc.,

information can be used later for

[ )
| Opening I °

[Opening] tab is used to provide Closing
Debit as Opening Debit and Closing Credit as
Opening Credit

oserny oo R
L]

Opening Credit:

Setting 1 I

[Setting1] tab is used to provide many
information as below

Credit Limit Days: -

Credit Limit Amount:

[CreditLimitDays] This field is used to
maintain the credit limit days from the invoice
date for example if we put 15 days, the invoice
date is 01-3-2000, the bill should be settled on
or before 15-03-2000
[CreditLimitAmount] This field is used to
maintain the maximum credit limit for each
and every supplier
One customer have both of the above two
limits, which one validating first that will take
to effect, the credit limit violation can be set as
Is Sale Exceeds Credit Limit?- 0-ALLOW

This setting will help us to set for each and
every supplier as
Website: www.gayoosoftware.com

Mobile:+91 9965599324

The Group Account is the personal or nominal
information of the company

Goto Left Menu
Find the icon named [Account]

Click this icon to invoke the
[Account] information

(5 ACCOUNT - Campa

CREATE n admin 1
'l ALTER Setting-A
Information | Acdress | Confact |

DELETE
SHOW
P.BALANC
Click [CREATE]
account it

Under Group Account Name: -
Under Group Account ID:

for new group
focus on
[UnderGroupAccountName]

Under Group Account Name: _

Press enter to show the
[CustomHelpAccount] as below

will

email: info@gayoosoftware.com
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:;;'?-- GAYOO SOFTWARE CUSTOM Hi ) [AccountName] is name of the Acount in

English with city name
Code [Account Name (Alias)] is alias name of
the group account or account in english
1000000000 |Balance Sheet [AccountNameML] is name of group

1100000000 |Assets account or account in Mother Language
1110000000 [Current Assets guag

1111000000 |Cash [AccountNameMLAlias] is alias name of
1112000000 |Bank the group account or account in Mother
1113000000 |Customers Language

1114000000 [Employee
1114200000 |Deposits & Advances

1120000000 |Fixed Assets Address |

1130000000 |Depreciation

1200000000 |Liabilities This tab is used give full address details of the
1210000000 |Current Liabilities group account or account with landmark also
1211000000 |Suppliers
1212000000 |loans&founds Street: _
1214000000 |Other Creditors
Landmark:
Information I Area:
e Now select the group account name City:

and press <Enter> to proceed to next

1113000000 Customers Zip:
1210000000 |F——
1240000000 | 52O ;
3230000000 | State:
9002600000
»
Want To Create Group Account 7 Cﬂuntw:
Now it ask Want to create Grou
Account ? if you pur [Yes] this leads
us to create Group otherwise this Office TelePhone:

leads to create Account Residence TelePhone:
e [AccountID] automatically created

from the group account id + Mobile:

maximum account id TeleEAX:
e [AccountCode] the accounted will be

placed automatically in this field also

user can enter the desire value on this Website:

field
Account Mame: | [Marketing

Account Name (Alias):

EMail:

Account Name ML: [Marketing] tab is used to provide complete

Acoount Name ML (Alias): marketing information for this group account

email: info@gayoosoftware.com
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or account

Sales Manager:

Sales Officer:

Sales Representative:
This information can be used later for

obtaining analysis report about account closing
balances etc.,

| Opening I

[Opening] tab is used to provide Closing
Debit as Opening Debit and Closing Credit as
Opening Credit

Opening Debit: -

Opening Credit:

18.How to create a User
()

User creation is very simple and powerful
option to control all user in a strict manner.

e Goto bottom menu

Lo

Select [User Admin] and press
<Enter> or <MOUSECLICK> to
open it

Website: www.gayoosoftware.com
Mobile:+91 9965599324

Product Enguiry

ADMINISTRATION

SELECT
Usar Name:
User ID:

PassiWord:

Re-Type:

e — S

Click [CREATE] to new user creation
User Mame:

User 1D:

Type your full name as [User Name]

and short name as [User ID]
PassWord:

Fe-Type:

Type your desire password in 10 digit
and also retype the same in next
textbox. And press <Enter>,

now you will see the user rights screen

as below

BES S S s

o FERREE
Tlegeegd

[ F1 SaccDmsoest A Seing || <Space> SelsuDesdst Al Pemssisn

§

<F1> is used to select

[~ Fi Select/Desslect All Setfing

<SpaceBar> is used to select / deselect
permission for one module

[ <EBpace® ESelect/Dezelect All Pemmizsion

email: info@gayoosoftware.com
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You can use more special key functionality to
select or deselect rights for Create / Alter /
Delete / Print

[T G-Greate || A-Alter [ D-Deete | [ F - Prnt
<C> to select / deselect <Create> rights
<A> to select / deselect <Alter> rights
<D> to select / deselect <Delete> rights

<P> to select / deselect <Print> rights

] [~ A - Alter
Click to select all module

<Alter> right

Click
<Alter> rights

to deselect all module

Yes Mo

Website: www.gayoosoftware.com
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Click [ 0 - beet to select all module

<Delete> right

Click D - Delets

Now press <FI1> to select all the rights in
software as below

And press <Enter>

you will focus on the [ACCEPT]
button, then press enter the user will
created and prompted a success

email: info@gayoosoftware.com
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o Below will show close up screen shot of

product enquiry
) Code BarCode Spll Group

1 1 000000000017 FP

2 2 000000000024 FP
User Added Suc::ﬁsfuﬂy 3 3 000000000031 FP

4 4 000000000048 FP

5 5] 000000000055 FP

6 6 000000000062

7 7 000000000079

8 8 000000000086

9 9 000000000093

10 10 000000000107

By this way you can create many
number of user as you required.

19.How to use Product
Enquiry ? .

Gayoo software product enquiry is custom
help customized enable you to design yourself,
required fields, width, back color

e Goto bottom menu

e You can search in any single column and
multiple column

e There are more function key operations in
this mode

e <F1> from the text boxes enable us to do
r Fi Cuick Search

e Click [Product Enquiry] to open it, now I start of field search
you will see the full view of enquiry 7 and middle search as a multiple column

I o <F2> from the text boxes
I~ F2 Language

| to switch between
English and Mother Language
o <F3> from the text boxes

F3 Glozing Steck Only .
;‘ to filter if

closing stock exist only or not.
o <F4> from the text boxes
'— F4 Supplier Prod Only

I to select one
supplier all the products which can be

email: info@gayoosoftware.com
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useful for placing purchase order to the
supplier.
o Press <F4> key from any text
boxes, you see a Custom Help
Account for supplier as below

BarCade

000000002424
000000000383
000000000550
000000000471
000000002356
000000002363
8901393004793
000000002257
000000000240
3901571000210 1111000000 {Cash

1111000001 {Cash In Hand
(I 1211000000 {Suppliers

8901063016415 I 1211000001 venkat pvt
RAN1NAANIRIRA

o Select the desire supplier name

and pres <Enter>

o Now it ask us , Want to update
from Supplier to Product from
Purchase and  PurchaseReturn

o If you press <Yes > it take some
to do process, <No> proceed with
the existing information.

o Then press <Enter> you will see
only the product those supplied by
a selected supplier as below

D Code. BarCode spl| Grown Produciiame

258 268 8904004405750 FP
1 1 000000000017 EB

) |J »| Count:00007/00002 This:0007/0002 Page:0001/000

[~ Fi Quek Search | [ FZ Language [~ F3 Goaing Stock Only | [y F4 Supplier Frod Only

¥ PO 155 STPAIFR KPS (ISTOMFR KFG MATCR ks KIT KRS PRI KFi> STOCK KFs RFSFRUFD KRS

Website: www.gayoosoftware.com
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Another set of function keys which will used
on the selected product in the list box control

spl | Group I Productiame |
RM Chair
FP Egg
FP Grinder 2lit

<F1> EDIT is used [Fi= EDIT | to edit the
information on the selected list box control as
below

- p—
Pioduct Name:
Pioduct Name ML: Dinning Set
BarCode: 000000000062
PurchasePrice ]
PurchasePriceCurrent
PurchasePriceAverage

»

Dinning Set

m|

mw>

PurchasePriceMaximum

SalePrice

SalePriceWholeSale

SalePriceAverage -

cocooo

UPDATE cLgsE

Now, we would like to change the Purchase

Price,
BarCode:
PurchasePrice

PurchasePriceCurrent
goto there using Up/Down arrow and press

<F1> to show the text box as below
PurchasePrice

Jrl-isoo.nq ‘

and type the actual purchase price and press
<Enter> to place it in the corresponding
position as below

BarCode: ~ |o00000000062
PurchasePrice 4500.00
PurchasePriceCurrent 0

By this way you can change all information
finally, click the [Update] button to save the
changes in to the product or you want to
cancel the operation click <Close>.

UPDATE CLOSE

J0O07/0007 Page:0001/0001 |

<F2> Supplier "> SUPPLIER | is used to see
one supplier or all the supplier who supply this
product in bill wise detailed information, now
press <F2> after focus on desire product in list

email: info@gayoosoftware.com
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SOFTWARE

box control.

Asafoetida LG 50gm Solid cake
Asafoetida LG Powder [60g/20pcs] [GLigmiismub]
Asafoetida Milk [Gugprismuwib]

You will see the Custom Help Account as
below With the list of supplier to select

1111000000 |[Cash

1111000001 |[Cash In Hand
1111000002 |Cash In Hand Mr.Kumar
1111000003 |Cash in Hand K.R.K
1211000000 |Suppliers

1211000001 |KRK EXPORTS |
1211000002 |Haksaya Enterprise [Purc] [SA0090859U]
1211000003 |Rajo Flour Mill [Purc] [001860199-P]
1211000004 |Trichy Marketing Sdn Bhd [Purc] [60994
1211000005 |Dynapest Protection Services Sdn Bdh [|!

if you want select any one supplier use
Up/Down arrow to navigate and press <Enter>

to show the Supplier Price History as below
ID |Date |Quantity | Unit_|Price | Supplier

PURC 29 09-06-2011 960 Pce 0.00EKRK EXF’OF{TS§
PURC | 1 2406-2011 10080 Pce @ 0.85 KRK EXPORTS
PURC |[120 26-08-2011 5000 Pce 0.80 KRK EXPORTS
PURC [129 206-06-2011 7200 Kgs 0.60 KRK EXPORTS
PURC |193 21-10-2011 5000 Pce | 0.80 KRK EXPORTS
PURC |250 13-12-2011 6240| Pce 0.79 KRK EXPORTS
TOTAL 34480

now you will see only one supplier purchase
history of one product

Suppose from the Custom Help Account
instead of selecting any supplier if you press
<Escape> you will see the Supplier Price
History of the suppliers of this product as
below

ID |Date |Quantity |Unit | Price |Supplier |
OSTK 75 07-12-2011 1800 Pce | 0.90 Opening Stock
TOTAL 13400

PURC 59 09-06-2011 950 Pce | 0.00 KRK EXPORTS
PURC 1 24-06-2011 10080 Pce | 0.85 KRK EXPORTS
PURC (129  26-08-2011 5000 Pce  0.80 KRK EXPORTS
PURC 129  26-08-2011 7200 Kgs | 0.80 KRK EXPOR

PURC 193  21-10-2011 5000 Pce | 0.80 KRK EXPOR
PURC 250  13-12-2011 6240 P 0.79 KRK EXPORTS

<F3> Customer 7 SHETOMER |56 ysed to

see one customer or all the customer who
bought this product in bill wise detailed
information, now press <F3> after focus on
desire product in list box control

Website: www.gayoosoftware.com
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Asafoetida LG 50gm Solid cake
Asafoetida LG Powder [60g/20pcs] [GQuiprismuib]

296 Additive
Additve
Additive

You will see the Custom Help Account below
with the list of customers to select

Asafoetida Milk [Gu(priismwib]

ProductMame
Asafoetnda LG Powder [509:‘20pcs] [Gu@rnasmum]

Code

1111000000 |Cash

1111000001 |Cash In Hand

1111000002 |Cash In Hand Mr.Kumar
1111000003 |Cash in Hand K.R.K
1111300182 |Liz Dinar Trading S/B
1113000000 |Customers

1113000002 |A K. Samy Enterprise [626616-M)
1113000003 |AlLBismi Store

1113000004 |Anandham Restaurant
1113000005 |Sri Arunas Trading - Sri Andalas [1109¢
1113000006 |Arunas Textiles [M] SDN BHD [675615-F
1113000007 |Asia Dannia SDN BHD [f61703-U]

if you want select any one supplier use
Up/Down arrow to navigate and press <Enter>
to show the Customer Price History as below

D [Date [Quantity Junit_[Price|Customer
SALE 123, 086-05-2011 3360 Pce 095 Haksaya Enterprise Sdn Bhd
SALE 1112 10-11-2011 2500 Pce 095 Haksaya Enterprise Sdn Bhd

now you will see only one customer sale
history of one product

Suppose from the Custom Help Account
instead of selecting any customer if you press
<Escape> you will see the Customer Price
History of the customers of this product as

below
ID_[Date |Quantity Unit_|Price[Customer
SALE [129 15-11-2011 500 Pce | 1.00 Kalaas Flour Mil
SALE |154 19-11-2011 500 Pce | 0.90 SRI KORAKKAR AGRO PRODUCTS SDN BHD
SALE |206 30-11-2011 1000 Pce | 1.00 Trichy Marketing Sdn Bhd [609942-D]
SALE |237 08-12-2011 500 Pce | 0.90 SRI KORAKKAR AGRO PRODUCTS SDN BHD
SALE |249 09-12-2011 100 Pee | 1.20|Jayasuriyah Trading [RA0001935-M]
SALE |253 10-12-2011 500 Pce | 1.00 Veera Sukra Marketing Sdn Bhd
SALE |294 17-12-2011 100 Pce | 150 MADURA [KL] RETAIL S/B
SALE |319 21-12-2011 480 Pce | 0.95 SRI KORAKKAR AGRO PRODUCTS SDN BHD
ToTAL| T

<F4> Match [F# MATCH | s very useful
facility, if suppose customer asking one
product but the stock is not available for that at
the same time we have another product with
the similar use with same functionality we
recommend that product to the customer as
this will same like that one which you asked
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sales man is new he does not which product is
match with which once, in this situation our
software is very use ful to identify easily those
product

Suppose your customer asking for Chair you
will search as below

r c

Epl Group ProductMame

But we don’t have stock on that product, now
press <F4> you will list of product matching
with the similar product as below

000000000048

<F4> MATCH
SNo Product Code Product Name Sale Price

2 g Chair Big 0.00

<F5> Kit is used to maintain stock
calculation for group of product joined as one
product called as Kit, now we would like to
see what are the product contained in the kit as
below

017 FP Egg
079 FP Grinder 2lit

Product Name Quantity Percent
lF_cmw r_a 0.00

Here, the Dining Table is the kit contains 1
Table and 4 Chair

<F6> Price this is used to know all the prices
of this product selected in the list box control

Website: www.gayoosoftware.com
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Dinning Set

Purchase Price: =0.00

Purchase Price Current: =000
Purchase Price Average: =0.00
Purchase Price Maximurm: =0.00

Sale Price: =0.00
Sale Price Whole 5ale: =000
Sale Price Average: =0.00

Sale Price Minimum: =0.00
Sale Price Maxirmum: =0.00

Sale Price Special 1: =0.00
Sale Price Special 2: =0.00
Sale Price Special 3: =0.00
Sale Price Special 4 : =0.00
Sale Price Special 5: =0.00

Sale Profit

Whole Sale Profit

here, if you would like hide the purchase
prices you can do it with help of the settings
available for users/counters also

<F7> Stock is used to display

stock available in different warehouse(s) or
branches of the company, focus one desire

product as blow
Produciama Unit Growp Stock ssM HO ssw BO1

Hero Apple Box Foreign

Hunai Apple Quitig  |Foreign

Jam Bag Local

Jam Tray g BT Local

Kesar box Box Local 323 323

Kesar Trav Trav | ocal

press <F7> to display stock as below

\ccount Name Stock

55M HO
33M BO1
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each and every location have how many stock

with the total available also.

<F8> Reserved [F& REEERVED is to display
reserved product for how many customer and
how much quantity

Group [ Productiame |

g
Grinder 2lit

And press <F8> to show reserved product as
below and also show the remain stock by
subtracting reserved stock from the available
stock

_EE-PEW—

Debit Quantity  Price UserlD  Upto Days

Total 1 Remain Stock -1

<F9> Print =F% FRINT | s used to print
product list with customized manner. Click
<F9> you will receive message as below

Want To Print?

If you select <Yes> it will let you to the next
message as below,

Select Column
SalePrice

v MRP
| Stock

(4
<
use Up/Down arrow to navigate and

<SpaceBar> to select / deselect and then press
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Want To Print AlIT

now it ask Want to print all? If you select
<No> it will print only current page selected.
If you select <Yes> it will ask message as

this used to select direction of printing 0-
Portrait 1-Landscape, type your desire number
to click <OK>

oK

CANCEL

then it ask print column as percentage width
between 50-100? The default will be 85
percentage, then click <OK>

then it ask top margin for printing default will
be 500 pixels, then click <OK>
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I
then it ask left margin for printing default is
100 pixels, then click <OK>

en it ask for font size default will be 10 siz.

Send To OneNote 2007

then it show the available printers for
selection, you have to select the desire printer
to print it.

20.How to change date
in software?

The date is automatically changed, but in
the multiuser environment the company
decided to centralize the date that means
not to allow each wuser to change
themselves is called “Centralised Date
Facility” we will explain how to change.
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date textbox as below

1
10-03-2012 H

LEHQUEQEFE@“SI'I j

LOGIN | Admin | LQGGLFT'

In the date textbox press <F2> key to open
the small date change screen as below

Date = II}B‘—I}E—ZI]IZ

OK | CANCEL |

R then
type your desire date in MM-DD-YYYY
format and click <OK> and click
<Logout> the software and open again and
see the date has been changed
successfully.

21.How to open
calculator from the
main menu ?

The calculator opening facility every where
available in the software using <F1> and in
some areas the <F1> was used for some other
purposes also, that time it will ask Yes or No
question if choose <No> calculator will open
automatically.

22.How to use the
calculator properly ?
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Press <F1> from any of the screen to open
calculator as shown below

Here you can do any calculation

e + for addition

e - for substration

e /for division

e * for multiplication

Example: 25+15-5*10+20/1

After press <Enter> to display the value in the
same text box. If you would like to transfer the
result automatically to called textbox just press
<SpaceBar> also, it will not store any value
inside if you close the form the calculated date
will be lost.

23.How to open Phone
Book in the software ?

The phone book in the Gayoo software is very
simple and useful, to open the phone book
from main menu top, left , bottom, right you
have to press <F2> key you see the form as
below

Phone Book

ALTER
Under Group Account Name:
DELETE
Under Group Account ID:

Account ID:
Account Code:

Then click <Create> and press <Enter> to
choose the phone book grouping and then fill
all the desired information, after that any time
you can view it via <Alter> button from the
phone book entry.
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24.How to
purchase entry?

create

In every business the purchase transaction is
very important, to know the exact cost of the
goods and to know the profit from the sold
product the purchase transaction is needed.

e Goto Purchase Department from the
main menu

Tléy MARCH

1020052 PM

e Press <Enter> or mouse <Click> to
open it, then you will see the purchase
menu as below

MIENT - Name [01-04-2011 31-

PURCHASE ORDER
_

PURCHASE RETURN

o Select <Purchase> and press <Enter>
to Open Purchase entry screen as
below

& PURCHASE - Company Na

-33 gl I_du_ﬁ
ALTER Voucher ID:

DELETE EEE ) |

ELL

Credit. | [

I [ 11

{ IUNRRARNNAT

Previous Balance
Confirmed?

ﬁ

ACCEPT | REFRESH| CLOSE | Barcode J Total: [

\\\\\\\\\ ry | F2Supplier | F3 Cash Supplier | F8 Cost Price F3 Accept |

Fi2 Dolets One |
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e To add a new purchase Click
<Create> from the purchase screen

0

Vol

DELETE

If you are creating a very first entry it ask you
to give the starting voucher id as below

if you need to give any continuation of
existing serial you can give here, otherwise
just press <OK> to

continue

CREATE

Voucher Date. [ENHiNiEROEE ﬂ

now it ask you to give the voucher date or
goods received date (some customers they use
this as invoice date also) and press <Enter>

| Credit Card | Cheque/Draft
| Purchase Bill | Supplier

Rk I

Invoice Date: |10-03-2012

Actual Delivery Date: |1o_03_2012

Documents Sent Via: I 0

now it let you another screen <Purchase Bill>
you should feed the Invoice Number and the
Invoice  Date  and  press <Enter>

Voucher 1D: |-1

Debit: ICash Purchase |

-0 IM Cach [0 Hand

Proane

after it focus on the [Credit] Cash in Hand (

Website: www.gayoosoftware.com
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the basic accounting rule for purchase
transaction is [Debit] The Receiver and
[Credit] the giver), to get help from account
use <SpaceBar>

Credit: |

1111000000 |Cash
1111000001 |Cash In Hand
——| |1211000000 |Suppliers

[
but, there you did not find your desire supplier
name, because right now you are creating the
account information one by one, so just press

<Escape> to go back to the previous screen.
Debit: |Cash Purchase I

oo | o |
to create new supplier from the purchase'
screen itself, press * (asterisk) from the
[Credit] textbox it let you to the Supplier
Information as below

Debit ICash Purchass I

SUPPLIERS
ALTER | Information |  Address |  Contact |
DELETE | Under Group Account Name:

SHOW Under Group Account ID:

( to know more about this please read article
16.How to create a supplier?)

After supplier creation is over, user
<SpaceBar> and select supplier name as

below
Credit: |

email: info@gayoosoftware.com
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now press <Enter> to select the supplier
and go back to the purchase screen And
press <Enter> to proceed to the product
entry screen.

ERINT | Credit:

BarCode

|
|
|
|
|

by default it focus on the [SerialNumber]
shortly known as SNo press <Enter> to
proceed to next column [ProductCode]

[ProductCode] is the most used column
of the application in inventory mode, what
are the work can be done here? Will
explain one by one.

e You can type the code of product
to get information of product
directly

e You can scan barcode here to
interpret the product code using
barcode.

If you don’t know the both above
information, you have to press <Enter>
(make sure the [ProductCode] is blank)
then it will help you open the Product
Enquiry or Product Enquiry Custom Help
Customised as below

Code BarCode Spl

000000000048 RM
000000000093 FP
000000000086 ER
000000000017 FP
000000000079 FP
000000000055 RM
000000000031 FP
000000000024 FP

(to know more about this read article
19.How to use Product Enquiry ?)
Website: www.gayoosoftware.com
Mobile:+91 9965599324

B

Mo o 01 ~ =] G © &
o
Mmmw-ioo:o.h

from this select your desire product and
press <Enter> to go back to purchase
screen with selected product code as below

press <Etner> to get information about the
product as below, by seeing the purchase
bill you have feed the all the product one
by one, if the product is newly come use *
<asterisk> from the [ProductCode] to open
Product Information (to know about this
read article 11.How to create single
product

PRINT |
e
7 ALTER |
E - DELETE ”

After feed any discount as below

S [ [ [

Discount %a: I 0.00

000000000062

| CREATE |

Any amount to add or amount less use the

following textbox
Add:
Less: 0.00

Check the tax information as shown in the
tax break up screen as below

400.00  20.00

email: info@gayoosoftware.com
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check the total purchase value is equal to e open purchase from purchase

total amount as shown below bigger

Tota

| F9 Accept | F12 Delete Ore |

finally, press <F9> or <Accept> to save
the purchase entry into the software.

Now it ask want to print the purchase bill
as show below

PURCHASECreated inl. 7881 5econds
Want To Print?

you choose <Yes> it will print and create
another purchase entry, click <No> to
create another purchase entry without
printing it.

25.How to alter
purchase entry?

Alteration in any entry is mandatory, any
well user can do any mistake some that
time he has to made some alteration in the
entry, here we will explain to do this?

e open purchase department from top
menu

1 MARCH
Tuesday 450052 PM

Website: www.gayoosoftware.com
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department
MIENT - any Name [01-04-2011 31-

PURCHASE ORDER

PURCHASE RETURN

click <Alter> command button you
will see the

- CREATE | 33 admin 1|
[ATER ] e

DELETE

=

EBRINT
Voucher ID Text box, as below

| Reference |

if you know the which voucher id
type it there and press <Enter>

| Referenee |

Voucher 1D; |4

GAYOO SOFTWARE

Iz This You Want 7
VoucherIDy =1

Voucher Date: =10-03-2012
Debit: =Credit Purchase
Credit: =Test Supplier
Total: =420.00

No |

it ask is this voucher with its

essential information, if you choose

email: info@gayoosoftware.com
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<Yes> it will show all the

information  belong to

particular voucher id as below

that

you can make alteration as you
wish and press <F9> to Accept
changes

PURCHASEAltered in0.03135econds
Want Tao Print?

26.How to
purchase entry?

delete

This is very rarely used when some
purchase entry has too many errors or no
need, in this case we have to delete this
purchase information permanently, once

you commit the delete you cannot roll
back it.

e open purchase department from top

T

Y 10:00:52 PM

Website: www.gayoosoftware.com
Mobile:+91 9965599324

e open purchase from purchase

PURCHASE ORDER

PURCHASE REETURN

click <Delete> command button you will

| CREATE T 7, admin I
ol

ALTER Vi

= BarC
see the4m —
Voucher ID Text box, as below
| Reference |
oucher 1D: |
H if
you know the which voucher id type it
there and press <Enter>

| Referenee |
Voucher 1D; |4

GAYOQO SOFTWARE

Iz This You Want 7
VoucherIDy =1

Voucher Date: =10-03-2012
Debit: =Credit Purchase
Credit: =Test Supplier
Total: =420.00

No |

email: info@gayoosoftware.com
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ask is this voucher with its essential
information, if you choose <Yes> it will
show all the information belong to that

particular ~ voucher id as  below
15 PURCHASE - Company N 01-04-2011 31-03-: 201
CREATE | g3 atmin 11
ALTER Vousher ID° [T Vousher Date: [10.05.2012 <
DELETE Debit: |creui1 Purchase |
PRINT Credit. ITest Supplier ITest Supplier J
B i | _I
g (000000000062 [Dinning Set | 10000[ 8000
[
[
EN
& ]
]
7]
2]
I
I

Confirmed?: [yes

ACCEPT | REFRESH| CLOSE | BarCode o Total: 420,00

Fi Price Histry |  F2 Supplier | F3 GashSupplier | FoGostPrice |  F9 Accep |  Fi2 Delele One |

if you want to confirm the remove press
<F9> to Delete

it ask are you sure to delete, if you press
<Yes> it permanently delete purchase
voucher entry <No> release voucher id
from the delete mode.

27.How to
barcode label?

Nowadays, id automation is a very important
one for handling more products in a retail shop
for identity purpose, there are many ways to
print barcode sticker.

print

Barcode sticker can be printed using special
printer made up for printing barcode or using
any inkjet or laser printer, but the special

Website: www.gayoosoftware.com
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barcode printer is expensive and labels are also
expensive, but using inkjet and laser printers
are very cheapest solution to printing barcode
label using our software in easy manner.

The barcode labels can be printed from many
modules of the software are listed below

e Purchase

e Sale Return

e Opening Stock

e Production

e Production Semi Finished

Here, we explain you how to print barcode
from purchase entry screen. First create the
purchase bill as required and then go to alter as
below

ﬁPURCHASE—.'

GREATE |_‘B admin

1

- [TACTER. Voucher 1D: |
DELETE | Debit: |

Credit: |

ERINT |

Click <Alter> to open the desire purchase
voucher will ask you as  below

Voucher 1D: [

type
your desire [voucher id] and press <Enter>

email: info@gayoosoftware.com
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Iz This You Want 7

Voucher Il =1

Voucher Date: =10-03-2012
Debit: =Credit Purchaze

Credit: =Test Supplier
Total: =616.40

now it reconfirm the voucher information
select <Yes> to display the information

S PURCHASE - Company Nome DL-0F-2001 SE05- 201210532012 =
QREATE | g wamn [ e
ALTER Voucher ID: |1— Voucher Date: ,mé
DELETE Debit: [Credit Purchase |
PRINT Credit: ITest Supplier |Tes[ Supplier J

B[S [ coe | Beowe | Powe |

[0 0000000107 [Tumerc Powder 1005 | 12 ) —00.
T [oooo000007 [Sugar 5009 2000 15.00
T
[
&
]
[
]
]
g |

Confirmed?: ,F

61000 6.40
ACGEPT | REFRESH| GLOSE | BarCode B Total: 616.40

Fi Price Hisiory |  F2 Supplier | F3 CashSupplier |  F6 CostPrice |  FO Accept |  Fi2 Delsie Ore |

now you see at the bottom of the purchase
screen you will find the command button
<Barcode> as below

0.00 160.00

450.00

610.00  6.40
CLOSE | BarCode |

Supplier | F3 Cash Supplier | F& C

6.40
0.00

click <Barcode> to open the barcode printer
screen, but before that it ask us to load the
voucher to the barcode printer as below

Want to Add this Bill terns to BarCode Printing?

if you want to add all the product in this
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voucher to the barcode printing you have to
select <Yes>, if you select <No> it will start
with the barcode printer with the already
selected information.

Previous Barcode Information Found
Want to Add with Existing One

If previous barcode information found it ask us
want to add with existing one, if you choose
<Yes> it will add this bill with existing
information already selected using the same
option. If you choose <No> it will start with
the existing information already selected

Argox Barcode Printer

Argox 05-2140

Citizen Barcode Printer Design 1
MPLE5

Ring Barcode Printer

TVS LP-44BU

Zebra Barcode Printer Design 1

now it ask you select preloaded barcode design
of different barcode labels, you have to select
the desired design and press <Enter> it will

email: info@gayoosoftware.com
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show the barcode printer screen as below option is used to save the label cost,

;'—'EEFTH example a sheet has 65 labels, if we

printed 60 labels the remaining will be

| Barcode Printer | in the sheet. if you want print on the
‘Pap-E.-rSize MPLES E remaining 5 labels the label start at
should be 61

[Row: |13 E [Column: {5 E e [Product ID]
labets: [E5 =] JLabei sanar |1 | [[Froguetie: [1g 10 I

[Productid: |11 11 id of the product and code of the

Product |Sugar 500g product will be displayed here
QuADET [fafl 5004 . ifogumfﬁﬁ umer Powd mljame] I
urmeric Powder 100g
— | i i-l ——I ——I 1' the selected product name in English
Select [ALL = is shown here

il UL e [Product Name ML]
[ 1o ([ TEeel] 231 [Jouree fogod g 70w I

|mPLe5 F’“"E"'t | the selected product mother language

name will be shown here

Quanig.r:l o1
e [Quantity] |I‘
CLOSE | the no of labels required for this

product is entered here, you can
change the desire quantity and press
<Enter> to make changes as below

Here just we explain little about the field in the
information in detail

Product {1l GAYOO SOFTW.. M
e [Paper Size] Gummelr |
ipaper Size |MPLES ‘ Quangty:
is the design name what we have Selacr [/
selected from the barcode label design I E : II
e [Row] | IHGWZ I.I3 ﬂ - [ | .

mention number of horizontal lines in

the sheet in case of A4 / letter / o [Navigation] “l E | ........
210x310 sizes this is used to scroll between the
e [Column] [Column: |5 = | |is to selected product

. . . . o <<is for move first
mention number of vertical lines in the

sheet in case of A4 / letter / 210x310
sizes.

e [Labels] || ILHMS: IEE LI this
is calculated by Row x Column
e [Label Start At]

JLabel Sart At 1 2| I

o < for move previous
o > for move next
o >> for move last

email: info@gayoosoftware.com
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e [Select] is used to select the group of
barcode to printed

T__EI Printer

Select AN
SELF

SELECTED
INTERMNATIOMNAL

o ALL — print all products

o SELECTED — what you have
see in the screen only that
product is printed

o SELF - this option is to print
only print the self packing

products

o INTERNATIONAL - this
option is only print the
international barcode
products.

e [Label] is the option for showing the

total quantity of labels as below
Label

I[:uunt I

IMPLﬁE

e [Page] is the option for showing total
Page
Toial 2.3

Current:

number of pages

Now click <Print> to start printing barcode

label
PRINT I CLOSE I

now it shows you the printer selection dialog
box as below
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HP Deskget D1500 series

HP Deskjet D1600 series

Microsoft Office Document Image Writer
Microsoft XPS Document Writer

PrimoPDF
Send To OneNote 2007

there you have to select the desire printer and
press <Enter>

Gayoo Software

Fafl 5004 1 l
1-12

(I

Gayoo Software
£efl 5004 11

T

Gayoo Software
Fafl 5004 ] l

T

scan print and fix in the products and scan the
barcode labels during sale process. By this
way you can print barcode labels using any
printer.

28.How to print
barcode label for single
product?
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Many times we have printed all the labels now it reconfirm the voucher

of a purchase voucher but we have to information select <Yes> to display
the information

make change only one product barcode
label we would like take label for only one

product instead of printing all the product :{E - ; Vouerer o ,Ei
labels, here we will explain how to achieve III s :f:?ﬁs::::se I B |
this easily, ?'ﬁ"
e —
e Go to [Purchase Department] in the ﬁﬁ
top menu —
e Open [Purchase] screen from the EL___
purchase department menu " o f
e Dbelow ACGEPT | REFRESH| chsE ) Total:
EPQ&&HR” - , T P e L o s e T AT e
| CREATE I P admm 1_ Now scroll to the desire Product and press
= ! : <F5> to selection process
' voucher ID: | e

" DELETE | Dedt | AONI 000000000107 [Tumneric Powder 100
: PRINT | Credit: |

e C(lick <Alter> to open the desire
purchase voucher will ask you as
below

GarCode

it ask “Want to Add <ProductCode> to
Barcode Printing ?” if you press <Yes> it

will ask next question as
Voucher 1D: |1
Previous Barcode Information Found
type your desire [voucher id] and Want to Add with Existing One
press <Enter>

Is This You Want ? s e e
VoucherID: =1 Previous Barcode Information Found

Voucher Date: =10-03-2012 ) . .
o e aly Want to Add with existing One?” if you
Crese Tt Sipples . choose <Yes> it add to the previous

Total: =616.40

barcode information already selected or if
choose <No> the previously selected
barcode information will be deleted and
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only this product is available for barcode like to give more concentration to this process.

printing and display the message below So we start over here how to create sale step
by step.

This is Added te BarCode Printing Click <BARCODE> to Print BarCode

by this way you can add many products
from the different voucher even purchase,
opening stock, production semi finished or
production.

Finally, click the <Barcode> button from
the voucher screen

0.00

160.00 6.40

450.00 0.00
610.00 6.40

CLOSE | BarCode |
Supplier | F3 Cash Supplier | F&

Then it ask you the following question

Want to Add this Bill lters to BarCode Printing?

In this case, you have to click <No> to start
with the barcode printing.

29.How to create sale
entry?

For all the business in the world the sale is
very important transaction of a business,
because which leads cash come in to the
company, so all the business owners would
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Go to [Sale Department] from the

[Top Menu]
Y é; i
EEel [ . Accourt Degt
AARCH
STAT AM

and press <Enter> to proceed next
Now it will show [Sale Department
Menu] as below

| SALE DEPARTMENT - Company Name [03
-

it
Go to [Sale] and pess <Enter>

T

JENT - Company Name [01-04-2011 31-03-2012

Hai admin
Want To Show Only Today Sale ?

now it ask above question “Want to
show only today sale ?” this question
is only ask from the Counter 1
(SERVER) only, if the Sale Today
Facility is enabled, otherwise it will
not ask this question. If you want to
see sale information of today you have
to select <Yes> or else you want to
see previous days except today you
have to choose <No>.

Then it will ask you another question
below in case of electronic weighing
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scale interface is

it ask for enter port number, is the

numeric number between 1 to N of
serial port (COM) of the computer to
interface with the electronic scale
through rs232 interface. The default
port will be 1 press <Enter> to
continue next screen.

Ll i it

admin 1 A sy

ALTER Voucher D Voucher Date:  Day
I

Credit

I S —

Previous Balance:
Confitmed?:
Indian Rupee:

. ]
ACCEPT | REFRESH| CLOSE | SAVE AS| LastBill Value Total: _
Press <Enter> or click <Create> to
start the sale creation process.

now it ask for starting voucher id of
sale voucher, you can give the
continues of existing voucher,

otherwise click <Ok> or press
<Enter> to continue to next

Now it ask for “Enter starting invoice
number?”

Debit I j
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in case of the setting every day invoice

number starting from 1 facility is
enabled otherwise it will not ask you
this question, just click <Ok> to
continue to next screen

Now it focus directly on the [Serial
column,

Number]

to go to next column just press
<Enter>

Now it focus on the [Product Code]
column, if you know the code of the
product, type the code and press
<Enter> or if you have barcode
scanner connected with the computer
just scan the barcode to select the
product code automatically, if you
don’t know the code just press
<Enter> (the code column should be
blank) to display the [Product
Enquiry]

D Code BarCada =pl Group

Producth

000000000048 RM Chair
000000000093 FP" Chair Big
000000000086 EE Chair Small
000000000062 FP. Dinning Set
000000000017 FP Eqq
000000000079 FP Grinder 2lit
000000000116 FP Sugar 500g
000000000055 RM Table
000000000031 FP Spices test product
000000000024 FP Spices test product
0 000000000107 FP

SNEGO I~ O oo~
2RGG I N0 00N

(To know more about the product
enquiry just read 19.How to use
Product Enquiry ?)

Just select all product one by one enter
the required [Quantity] in the specific

email: info@gayoosoftware.com
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“IG Dinning Set
B Ego

“[7 (Grinder 21t

= S
B [Turmeric Powder 100g

After done all the entry just press
<F9> accept the sale voucher and go
to the printing process,

Casll:I 2000. Dq'
Bill Amunnt:I 1862 .75
Ea]:mce:I 137.25

i the cash balance screen is enabled it

ask for how much the cash the
customer given as above, then it
automatically calculate the balance
amount you have given back to the
customer and just press <Enter> to
proceed next.

Then it successfully saved the sale
voucher and ask you to print this
voucher —or not as  below

Hai admin
SALECreated inl171.55405econds

Want To Print?

If you really don’t want to print his
sale voucher choose <No>, otherwise
click <Yes> to start print, if multiple
print design for Sale Voucher facility
is enabled the software will ask to
select the print design for printing this
voucher

Sale Dropped

Sale Fax

Sale Fax With Price
Sale Graphic

Sale Market Price
Sale Order

Sale Quotation
Sale Quotation Fax
Sale Reservation
Sale Return

Sale Suganyaas
Sale Temp

[~ F1 Quick Search

Sale Delivery

R [VouierD

Now you have to select the desire
print design and press <Enter>

Then it ask for printer selection
screen, because there are many printer
devices are connected with the
computer, the help will show like
below

HP Deskget 01500 seres

HP Deskgt D1600 series

Microsoft Office Document Image Writer
Microsoft XPS Document Writer
PrimoPDF

Send To OneNote 2007

then you have select the desire printer
and press <Enter> to start print
immediately Or if you click close
button of this window, it will cancel
the printing and give us message as
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Printing Cancelled

focus on the [Serial Number] and
voucher id will be incremented
automatic to next available serial, by
this way you can create easily and
continuously

30.How to alter sale
entry?

The alteration of the sale voucher is some time
mandatory to some company because the
owner often ask the user to change some
information in the sale voucher frequently in
this case you to use the way to solve this.

e Goto [Sale Department] from the top

menu

e Click [ Sale ] from the sale departmenf
menu

SALE DEPARTMENT - C 01 ..1%3?_1..2!1_‘*03-_2?“7%

=

SALE QUOTATION

Sale Reservation

SALE RETURN

e C(Click <Alter> to start the alteration

process, if you have permission of the
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<Alter> in [Sale ] voucher it will
work, otherwise it disable the
command button immediately on click
of the button.

Special Function Key Voucher Voucher Detail

CREATE | n T '1'_
Voucher 1D: I
DELETE | Debit: [
] o [

Now it ask for enter voucher id as

below

II

Datel10-03-2012
Voucher 1D: |

want to alter is exist, you have to give
it there and press <Enter>, if you don’t
know the voucher id just press

Month Year StartlD EndID Count AMOUNT
APRIL 2011 0.00
MAY 2011 0.00
JUNE 2011 0.00
JuLy 2011 0.00
AUGUST 2011 0.00
SEPTEMBER 2011 0.00
OCTOBER 2011 0.00
NOVEMBER 2011 0.00
DECEMBER 2011 0.00
JANUARY 2012 0.00
FEBRUARY 2012 0.00

<Enter> the voucher id should blank

to display the Show Help immediately

Now it show month wise view of the
sale voucher, you have to select the
desire month and press <Enter> to see
Show Help Date
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~Help Month:MARCH
Help Date
DateML

10-03-2012 10-03-2012

e Select on the desire date and press to
see the Show Help Voucher as below
-Help Month:MARCH

Voucher

Debit
1 Cash In Hand CASH SALES[1111000001
Cash In Hand ]

e Now you can select the voucher from
the help and press <Enter>, not it
shows the sale voucher to be altered as

below

create | e 1 I
ALTER | Voucher ID: [ 2
DELETE ' Debit: [Cash In Hand '

PRINT Credit  |CASH SALES

N E

I

and you can do any changes and
finally press <F9> accept the all the
transaction just now you altered.

31.How to delete sale
entry?

This option is rarely used in sale voucher,
some time you have to delete or remove the
unwanted sale transaction and wrongly entered

e Open <Sale Department> from top
menu
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e Open <Sale> from
eny Name 01-0¢.2011 3103 201210-03-2.

SALE QUOTATION

Sale Reservation

SALE RETURN

<Sale Department>
e C(lick <Delete> button to start the
delete process,
RS rTr—

Spec:al Function Key  Voucher VYoucher Detail

REATE | 2 admin 1_
ALTER | Voucher ID: |
_|7 | Debit: |
i PRINT | Credit: |
BS% | Coe |

it ask the same question as enter
voucherid,

B I —
—
-

| Reference |

Datel10-03-2012
Voucher 1D: |2

e You have to select the unwanted sale

voucher and press <F9> and it will ask
as below

Hai admin
AreYou Sure To Delete 7

if you really don’t want the voucher
<Yes> to delete it otherwise click
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<No> to terminate the delete process ,

of this voucher. SNo _
32.How to print sale
entry?

Datel10-03-2012

During the sale creation and alteration
process you can print the voucher, in
case that time you really don’t want the
print out later you need to print it again
and again this will very useful

Voucher ID: [p

S
c
Al P cal Ral — g;-
2.
o

You have to select the sale voucher and
press <F9> and it will ask as below

e Open <Sale Department> from top

menu _ _
Hai admin
Want To Print?
pt
I —
R —
e Open <Sale> from click <Yes ppnt the V'oucher and press
R e, T <No> cancel print operation try another.

o
‘ 33.How to do credit sale

entry?

Sale Reservation

SALE RETURN

Normally by default the sale will be

<Sale Department> ;
«  Click <Print> button to start the print created in the cash sales, but the customer

process, does not pay the money for this sale

{24, GAYOO SOFTWARE ! transaction it is called credit sale, here we
Special Function Key Voucher Vouck see how to do the credit sale for a
| o customer

| CREATE 73, admin 1|
Vou

e Open <Sale Department> from top

ALTER
menu
DELETE |
e ] !

it ask the same question as enter

Website: www.gayoosoftware.com
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e Open <Sale> from

R —
TSALE DEPARTMENT - Company Name [01-04-

i

SALE QUOTATION

Sale Reservation

SALE RETURN

<Sale Department>

e Click <Create> button from the sale
screen and the focus will on [product
code] now press <F2> the control will
go to [Debit] column of the sale

voucher as below
Voucher Detail
1_'
Voucher ID: |'3 I 3 v

VWl Cash In Hand [

Credit [CASH SALES |

R

e Now press <Space Bar> on cash in
hand to open the Custom Help
Account to select customer list as
below

Voucher 1D: |3 | 3 Wi

Debit: | I

Credit. [cASH SALES
) GAYOO SOFTWA

Code

1111000000 |Cash

1111000001 |Cash In Hand
1112000000 |Bank

1112000001 |Cheque Under Collectior
1113000000 |Customers

1113000001 |test customer
1211000000 |Suppliers

12110NN0NN1 ITest K[nnnlier

select the desire customer to do credit

sale and  press <Enter>
Voucher 1D: |3 I 3 v

s csore |

Credit: ICASH SALES |

Website: www.gayoosoftware.com
Mobile:+91 9965599324

11 31-03-2012]110-03-2

e But still it shows [Cash Sales] on the
<Credit> side, if you press <Enter>
the credit value automatically changed

Voucher 1D: |3 I 3 Vi

Debit: Itest customer I

Credit: ICREDIT SALES |

to credit sales as looks like below

e Now add all the desire products and
press <F9> to finish the credit sale
successfully.

34.How to do cash sales
with customer name ?

Many cash customers asked to print their
names in the cash sale voucher, because
they have to produce those voucher for
accounting purpose and to prove this
purchase is happed for so and so company,
here we will see how to do this easily,

e Open <Sale Department> from top

menu
B “ Accoun
|
e Open <Sale> from
| SALE DEPARTMENT - C

SALE QUOTATION

Sale Reservation

SALE RETURN

<Sale Department>

Click <Create> button from the sale screen
and the focus will on [product code] now press
<F3> the control will go to the multiple tab
email: info@gayoosoftware.com
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information screen as below
admin 1 SALE

Voucher 1D: |3 I 3

Debit: ICash In Hand

Credit: ICASH SALES
|  Credit Cad |  Cheque/Draft
~ | Delivery info | Customer Info |
Account 1D: |1111000001 |

Account Name: [eEEhBGNGELY

Door Number:

Street:

Land Mark:

City:
ZIP:

Country:

|
|
|
Area: I
|
|
|

the focus will be in [Account Name], if you
want type new name that’s not our existing
customer do it here manually or if you want to
do cash sales for your existing customer just
press <Space Bar> and continuously press
<Enter> to open Custom Help Account of
customer as below

Credt Card |  Cheque/Draft | |
Delivery Info | Customer Info | G

Account [D: | 1111000000 |

Account Name: |

Door Number:{ gy

Code

1111000000 (Cash
1111000001 (Cash In Hand
1113000000 |Customers
1113000001 |test customer

ZIP3

Country:
scroll down and select your desire customer

Website: www.gayoosoftware.com
Mobile:+91 9965599324

and press <Enter>
Voucher 1D: I;-',. 3

Debit: ICash In Hand

Credit: ICASH SALES

[ Credit Card | Cheque/Draft
Delvery Info |  Customer Info

Account I1D: | 1111000000 |

Account Name: |new customer name

Now again press <F3> to close multiple tab
information screen and back to sale voucher
now you will the cash customer name will be
displayed next to [Debit] Cash in Hand
Voucher 1D: la—l 3 Voucher Date:  Sat I

Debit: |Cash In Hand

|r|ew customer name

Credit: ICASH SALES |

Now as usual select the desire products and
press <F9> for accept the sale voucher.

35.How to use Custom
Help Account?

Custom help account is a useful help on
account / customer / supplier wherever we
need help on account name it will be available
there.

e Press <F3> from the [Top Menu] or
[Left Menu] or [Bottom Menu] or
[Right Menu] it will open the Custom

Account
Pisichse Degk
1 6 MARCH
k) Frday  So57-17 PM

Product

|
e The Custom Help Account look like

this

email: info@gayoosoftware.com
Mobile:+91 98429 83493



Code

Closing Debit Closing Credit

1100000000 |Assef
1110000000 |Current Asse
1111000000 |Gas!
1111000001 |Cas!
1112000000 | Bar
1112000001
1113000000 |Cus!
1113000001 test
1114000000 ee
1114200000 | Deposi
1120000000 |Fixed Assets
1120000001
1120000002
1130000000
1200000000

0.00] 0.00|
0.00 0.00
0.00| 0.00

and it has many hidden features
e [Code/ Account Name] in the text box

Code

1100000000
1110000000
1111000000
1111000001
1112000000
1112000001
1113000000
1113000001
1114000000
1114200000
1120000000
1120000001
1120000002
1130000000

1200000000
you can enter

Assets
Current Assets
Cash

Cash In Hand
Bank

Customers

test customer
Employee

Deposits & Advances
Fixed Assets

Lands & Buildings
Furniture & Fittings
Depreciation

Liabilities
either account code or

account name or account name mother
language it will search and filter as we

wish

Website: www.gayoosoftware.com

Mobile:+91 9965599324

Cheque Under Collection

e [Closing
Closing Debit

Debit] in

this

0.00
0.00
0.00
0.00
0.00
0.00
0.00
25000.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

257256 40

list box only the

debit balance of the account will be
displayed in red color
e [Closing Credit] only credit balance

Closing Credit

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

D396.40

of the account will

be displayed here in green color.

email: info@gayoosoftware.com
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o [Credit Limit] in this list box display the contact information typed
Limit in the account to the user as below
— 00 GAYOO SOFTWARE
0.00 :
B 1113000001
ggg 1113000001
: test customer
0.00 Contact Person: =
II-.:"',:.",:.'account name has credit / EXee Il hone: =
. s . ) Residence TelePhone: =
debit limitation which will be Rt
displayed in blue color. TeleFAX: =
e This will display the count of account EMail: =
Website: =
and each page has 25 account name at
one time and Street: =
Count:00001/00097 Thi=:0001/0000 Landmark: =
Page:0001/0007 Area: =wvadapalani
total how many pages and currently Ei'tff: _ZChE”"a'
you are which page and which account gtgée: 2
serial everything you can monitor
here.
e [F1 Quick Search] this facility
is used to
find the unknown account name, some "
time if we don’t know the starting o [F4 Ledger Account] is short key for
letter of a account name, we just click
<F1> and enable Quick Search and try ——————— Ledger

Account Summary in Reports, enable
the user to easily access the ledger
from here from the selected account

to find any middle name of account
easily as below

name in the list box control
1112000001 |Cheque Under Collection
1113000000 |Customers

113000001 test customer

‘ 3130000000 (Purchase Returns
3130000001 |Cash Purchase Return
3130000002 |Credit Purchase Return
3220000000 |Sales Returns
3220000001 |Cash Sales Return
3220000002 (Credit Sales Return

o [F2 Language] is the facility to switch

FZ Language between

English and Mother Language. This
can set using windows hot key settings

e [F3 Contact Information] this facility
F3 Contact Information

1114000000 |Employee
1114200000 |Deposits & Advances
now press <F4> it will go inside the

iIs used to

Website: www.gayoosoftware.com
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Reports automatically as below
Jloading. 0

Report Format  Settings Tools

muunts Department

Finance Department
Manaani Directnr

SR Accounts

S8k |Final Accounts
Sernvic

1

n hMonth

Account Name: [EEETTTT0E

OK | CANCEL|

[F50rder Name/Code] is the option to

F& Order Mame/Code
MEREEEEEEEEIN order of

account name either code or name so
user easily select which one they want
[F6 Favorite] is facility to group
certain

account name as one group of
information to monitor frequently
otherwise we have to search each and
every information separately which is
time consuming, for example

Code return

3130000000 |Purchase Returns
3130000001 |Cash Purchase Return
3130000002 |Credit Purchase Return
3220000000 |3ales Returns
3220000001 |Cash Sales Return
3220000002 |Credit 3ales Return
now we want to group all the return
account in one group as “Return” use
quick search as below, then press

<F6> on that account name as below

return
m— | Favourite Account | —
Cast Pu
o rchase Returns
| req
| |Sale
Cast R
HCrec
ok

type desire name click <OK> or press
<Enter> to accept, by this way do it
for all return accounts, finally go to
text box and press <F6> to show the
available favorite account information
as below

Bala- | Favourite Account | -
Ass
Cur
Cas
Casl
Ban
Che
Cu51

test
scroll down and select as you wish

email: info@gayoosoftware.com
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Return

Purchase Returns
Cash Purchase Return
Credit Purchase Return
Sales Returns

Cash Sales Return
Credit Sales Return

M2 Fo Favourite

e and
press <Enter> to show only the
favorite named “Return”, by this way
you can create many favorite but one
account will be in one favorite only.
[F7 Dead Stock] This facility

. F7 Dead Biock
especially
used as shortcut for supplier dead
stock report,

1211000000 (Suppliers
00000

after selecting a supplier account
name, just press <F7> to go to the
reports of dead stock directly with
accounted selected for the account
name as below if you want to open it
just press <Enter> or click <OK> to
show the reports, if you don’t want
reports click <Cancel> and press
<Eascape> to exit from the report

RE

popup menu

ot Format  »ettings  lools

o 2
Accounts Department 1
Finance Department

Manaai Miirertor

P”‘D'?(:‘ust(me'r Information 1
> Price List

Servic [

Stock |gale
VAT |gqe
\Waste

GAYOO SOFTWARE CUSTO
Closing Statement | & -0 "0 AR A

Closing Today Sale Code éup
Sale

Sale ' |Dead Stock || 9599650000 [Suppliers
— i Dead Siock b 01 Te

| Dead Stock B
- By Supplier =h

AccountName ;=58 e J

OK | cancEL |

e
[F8 Purchase Return] this option is

F& Purchaze Retumn

display the return product to supplier
will be displayed from the reports, just
select any one supplier account as
below

1211000000 |Suppliers
(0000

and click <F8> to display the reports

email: info@gayoosoftware.com
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from here below
& ca00sorTwa a2
=
rﬁ\!ﬁ)ﬂﬂum‘s Department 1 B dmm ;mk e Paymem -
FII‘BI"IZ:I_E Depal'lmenl g‘ Voueher D [ Voucher Date:  Sat Foj)?ﬁg_%
Mana Nirentnr __BRAT | |
Wﬂsm gbsiqg Stock 5’7
_ |Opening Stock ]
Senit |produrt | istinn =|
?}:?k ﬁ”mh Purchase Return Between Date =|
\Wastz urth Ipyrchase Return By Product —
JLUell Purchase Return By Product Al —]
Purch [pychase Return On Month —
AL |Pureh \pychase Return Top ? Product
Purch |pyrehase Return Verification
ACCEPT | REFRESH| CLOSE | SAVE ASID

then click <Create> to start the
payment process, it ask for starting
voucher id in case of very first entry as

36.How to create

Bank Payment? below

| GAYOO SOFTWARE DAYBOCK - Compan,

The company is going to pay to
expenses or supplier through cheque /
demand draft / tele transfer / swift it’s
called bank payment, the short code of
this is BPAY

click <OK> or press <Enter> to
proceed next, now its focused in the
<Serial Number> press <Enter> go to
<Account Name> the default account
name will displayed as Dbelow

Go to [Account Department] in the top
menu

SNo ntName I

| 1 |

Now press <Enter> to open Account =
Department  Menu as  below Nl

If you want choose different account
name just press <Del> or <Delete> key
and press <Enter> to open the Custom
Help Account to display only Bank
Accounts as below

Bank Receipt

Cash Payment
Cash Receipt
Credit Note

Debit Note

Code

1112000000 |Bank
1112000001 |Cheque Under Collection

From this menu just select [Bank
Payment] and press <Enter> to open it
show the day book entry screen as

Select the desired account name and
press <Enter> to go to next column

email: info@gayoosoftware.com
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[Narration], I}ere the. string “Cheque e :
No.” automatically displayed on focus - =
below
I ot
| heque Mo:
| Yes Mo

I
if you want insert any information

related to this transaction as a narration now press <Yes> or <Enter> go to the
and press <Enter> to focus on the next line’s [Serial Number] column
[Cheque] column is used to type one press <Enter> to go to [Account
the Cheque Number Name] and press <Enter> to open the
| Custom Help Account as below

AccountName: (91 UN

Cheque Under Collection

546584 01012000 |

1111000000 |Cash

1111000001 |Cash In Hand
1211000000 (Suppliers

1211000001 |Test Supplier
4110000000 |Administrative Expense

as well as [Cheque' Date] on the date
column and press <Enter>, now the
control automatically go to the |

[Credit] column as  accounting now, select the desired expense or
intelligence as below supplier name and press <Enter>
pocounteme |

Cheque Under Collection |
| | 5I]I]l]l]q Test Supplier |
you can feed the transaction amount on if you press three <Enter>
the credit side and press <Enter> and continuously then first line information
it shows the balance of selected automatically ~ copied  to  the
account as below corresponding column of second line
o &J‘ with out retype again as below

[ SN Pecomiare ] Namiorf
|Cheque Under Collection | Cheque No:dddf
Test Supplier Cheque Na:dddf
| 1| {

Current Balance
Cheque Under Collection

00r ] |
546584 01-01-2000 5000.00
546584 01-01-2000 5000

as a
message box you have click it or press
<Enter> and it ask again as below

by this way you create all bank
payments easily, finally press <F9> or
click Accept to finish the transaction

email: info@gayoosoftware.com
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Bank PaymentCreated inl 45705econds
Want To Print?

if you want print click <Yes>
otherwise click <No> to proceed to
next voucher.

This is the simple way to create bank payment
voucher for expenses, supplier payment and
other payments through banking,.

37.How to create Bank
Receipt?

The company is going to receive money
from income or customer through cheque /
demand draft / tele transfer / swift it’s
called bank receipt, the short code of this
is BRCP

Go to [Account Department] in the top
menu

Now press <Enter> to open Account
Department Menu as below

Website: www.gayoosoftware.com
Mobile:+91 9965599324

Bank Payment

Cash Payment
Cash Receipt
Credit Note
Debit Note

Journal

From this menu just select [Bank Receipt]
and press <Enter> to open it show the day

book entry screen as below
[ERE] —1
ALTER o
DELETE Voucher ID: [~ Voucher Date:  Sat [10-05-2012 ¢
PRINT f

I

ACCEPT | REFRESH| CLOSE | savEAs|. [
then click <Create> to start the receipt

process, it ask for starting voucher id in
case of very first entry as below

click <OK> or press <Enter> to proceed
next, now its focused in the <Serial
Number> press <Enter> go to <Account
Name> the default account name will
displayed as below

AccountName I

I |
- 202000000
|

email: info@gayoosoftware.com
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If you want choose different account
name just press <Del> or <Delete> key
and press <Enter> to open the Custom
Help Account to display only Bank
Accounts as below

ccountName

1112000000
1112000001

Bank
Cheque Under Collection

Select the desired account name and
press <Enter> to go to next column
[Narration], here the string “Cheque
No.” automatically displayed on focus

below

||
1 |
| |
if you want insert any information

related to this transaction as a narration
and press <Enter> to focus on the
[Cheque] column is used to type one

the Cheque Number
Creae e |
|546584 |u14}1 -2000| |

as well as [Cheque' Date] on the date
column and press <Enter>, now the
control automatically go to the [Debit]
column as accounting intelligence as
below

oo e

W 5000‘

ilou can feed the transaction amount on
the debit side and press <Enter> and it
shows the balance of selected account
as below

GAYOO SOFTWARE (e

Current Balance
Cheque Under Collection
0 D

as a
message box you have click it or press
<Enter> and it ask again as below

GAYOOD SOFTWARE b

Want To Add More ¥

now press <Yes> or <Enter> go to the
next line’s [Serial Number] column
press <Enter> to go to [Account
Name] and press <Enter> to open the
Custom Help Account as below
| AccountName

||Cheque Under Collection

e

| 0 GAYOOD SOFTWARE CUSTGM HELP ACC

Code

| 1111000000 |Cash
1111000001 |Cash In Hand

| 1113000000 |Customers

I 1113000001 |test customer

|

1211000000 |Suppliers
1211000001 |Test Supplier

now, select the desired imcome or

customer name and press <Enter>

email: info@gayoosoftware.com
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Go to [Account Department] in the top

'|cmqm Under Collection menu
if you press three <Enter>
b3

continuously then first line information
automatically copied to the
corresponding column of second line
with out retype again as below

Now press <Enter> to open Account
Department Menu as below

e o

Chequa Under Collection Cheque MNo:23334
[test customer Cheque No:2333d
[T |

01-01-2000 5000.00
546584 01-01-2000 5000

Credit Note

Debit Note

Journal

by this way you create all bank receipt
easily, finally press <F9> or click

Accept to finish the transaction From this menu just select [Cash

GAYOO SOFTWARE Payment] and press <Enter> to open it
show the day book entry screen as
Bank ReceiptCreated inl 21095econds l;iﬁr:
Want To Print? (] » nn 1 —1
HELER Day Book Type: [Cash Payment
DELETE Voucher 1D [~ Voucher Date:  Sat [10-03-2012
PRINT J

if you want print click <Yes>
otherwise click <No> to proceed to
next voucher.

I
(|l
Ll
Ll
Ll
-l
.
.
.
—
I

This is the simple way to create bank receipt aceepr | gerresn| | cuose | save as < | |
voucher for income, customer receipt and then click <Create> to start the
other receipt through banking. payment process, it ask for starting
voucher id in case of very first entry as
38.How to create below
Cash Payment? GK;ODSOFI'WARE DAYBOCK - Cor ;.-__!:. a ‘—31-0? =
The company is going to pay to

expenses or supplier through cash it’s
called cash payment, the short code of
this is CPAY

Website: www.gayoosoftware.com
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click <OK> or press <Enter> to
proceed next, now its focused in the
<Serial Number> press <Enter> go to
<Account Name> the default account
name will displayed as below

I |
[ heque Under Collection [

|
|

If you want choose different account
name just press <Del> or <Delete> key
and press <Enter> to open the Custom
Help Account to display only supplier
and expenses accounts as below

7 T T T ——
| 0 GAYCO SOFTWARE CUSTOM HELP ACCOUNT - Cc

Code |

1112000000 |Bank

1112000001 |{Cheque Under Collection
1211000000 |Suppliers

1211000001 |Test Supplier
3140000000 |Purchase Expenses
4110000000 |Administrative Expense

Select the desired account name and
press <Enter> to go to next column
[Narration], here the string “Payment
No.” automatically displayed on focus

as below

if you want insert any information
related to this transaction as a narration
and press <Enter> to focus on the
[Invoice Number] column is used to
type one the Invoice Number

Imvoice Date

|123-'-15 |1IJ-03—2I]12

|123-f-15 |'ICI-OS—2CI12

as well as [Invoice ]jate] on the date

column and press <Enter>, now the
control automatically go to the [Debit]
column as accounting intelligence as
below

| 3500 ‘

3'10u can feed the transaction amount on
the debit side and press <Enter> and it
shows the balance of selected account

[ GAv0O SOFTW... (et

Current Balance
Test Supplier
TBE3 6 Dr

as below

as a
message box you have click it or press
<Enter> and it ask again as below

GAYOOD SOFTWARE BJ

- =

Want To Add More ¥

now press <Yes> or <Enter> go to the
next line’s [Serial Number] column
press <Enter> to go to [Account
Name] and press <Enter> to open the
Custom Help Account as below
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AccountMName

1Test Supplier

[

) GAYOO SCFTWARE CUSTOM HELP ACCO

Code

1111000000 [Cash
1111000001 [Cash In Hand

now, select the desired cash account

and press <Enter>
poccuntiame |
Cheque Under Collection |
Test Supplier |
if you press three <Enter>

continuously then first line information
automatically copied to the
corresponding column of second line

with out retype again as below

“ Test Supplier Payment No:
Cash In Hand Payment No:

10-03-2012 3500
10-03-2012 3500

by this way you create all bank
payments easily, finally press <F9> or
click Accept to finish the transaction

GAYOOD SDFI'WAREi

Cash PaymentCreated inl 41895econds
Want To Print?

if you want print click <Yes>
otherwise click <No> to proceed to
next voucher.

This is the simple way to create cash payment
voucher for expenses, supplier payment and
other payments through cash.
Website: www.gayoosoftware.com
Mobile:+91 9965599324

39.How to create Cash
Receipt?

The company is going to receive money
from income or customer through cash it’s
called cash receipt, the short code of this is
CRCP

Go to [Account Department] in the top
menu

Now press <Enter> to open Account
Department Menu as below

Credit Note
Debit Note

Journal

From this menu just select [Cash Receipt]
and press <Enter> to open it show the day

book ntry screen as below
ATE] [
HIRIEE Day Book Type: [Cash Receipt
DELETE Voucher ID: ,‘— Voucher Date:  Sat ’mﬂ
PRINT
Lo} i
- . \ccountName lai Debif Credif
i — —
]
Ll
Ll
1l
1l
Ll
Ll
L]
- .
| 1 |

ACCEPT | REFRESH| CLOSE | SAVE AS| «[| B

Fi Copy & Paste F2 Date F3 Book Type F3 AccepiSave F11 GallBack Fi2 Delete Ore |

then click <Create> to start the receipt
process, it ask for starting voucher id in

email: info@gayoosoftware.com
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case of wvery first entry as below

GAYOO SOFTWARE DAYBOOK - Company Name [01-04-2011 31.0.. e

Enter Starting VoucheriD oK

CANCEL

click <OK> or press <Enter> to proceed
next, now its focused in the <Serial
Number> press <Enter> go to <Account
Name> the default account name will
displayed blank as below

AccountName |
| 1] |
K |
El |
If you want choose different account name
just press <Del> or <Delete> key and
press <Enter> to open the Custom Help
Account to display only Customer
Accounts as below

| AccountName |
| |

| 9 GAYCO SOFTWARE CUSTOM HELP ACCOUN]

Code

1113000001 [test customer

‘1 113000000 |Customers

Select the desired account name and press
<Enter> to go to next column [Narration],
here the string “Being cash received for
Inv No: .” automatically displayed on
focus as below

Receipt No-

if you

want insert any information related to this

Website: www.gayoosoftware.com
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transaction as a narration and press
<Enter> to focus on the [Invoice] column
is used to type one the Invoice Number
12345 10-03-2012 [
12345 [10-03-2012 [

as well as [Invoicel Date] on the date
column and press <Enter>, now the
control automatically go to the [Debit]
column as accounting intelligence as
below

I E—CET

W EDUU|

l you
can feed the transaction amount on the
debit side and press <Enter> and it shows
the balance of selected account as below

7 . 5
[ Gavoo sormw... (eeede

Current Balance
test customer
0 Dr

as a message
box you have click it or press <Enter> and
it ask again as below

GAYOD SOFTWARE

Want To Add More ¥

Yes Mo

now press <Yes> or <Enter> go to the
next line’s [Serial Number] column press
<Enter> to go to [Account Name] and
press <Enter> to open the Custom Help

email: info@gayoosoftware.com
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Account as below

AccountMName

itest customer

|

&) GAYOO SOFTWARE CUSTOM HELP ACCOUNT - C

l

Code |

1111000001 |Cash In Hand
now, select the desired cash account name
and press <Enter>

‘1 111000000 |Cash

| AccountName

| |te¢3t customer

|[E=D e (£ you

press three <Enter> continuously then first
line information automatically copied to
the corresponding column of second line
with out retype again as below

test customer Being cash received for Inv No
Cash In Hand Being cash received for Inv No
12345 10-03-2012 5000

[12345 10-03-2012 5000

by this way you create all bank receipt
easily, finally press <F9> or click Accept
to finish the transaction

i~ = = ™
GAYOD SDFI'WAREA w

Cash ReceiptCreated in1.17585econds
Want To Print?

if you want print click <Yes> otherwise
click <No> to proceed to next voucher.
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This is the simple way to create cash receipt
voucher for income, customer receipt and
other receipt through cash.

40.How to create credit
note?

This is a kind of accounting note created
for discount given to customers in multiple
circumstances or unpaid credit from
customers will be adjusted using the credit
note.

So, now we will see how to do the credit
note in a easy manner. Go to top menu and

choose [Account Department]
™ P R { \
%) s e
Balethert | e PR LIS

and press <Enter> to open it as below

| ACCOUNT DEPARTMENT - Company Name [01-04-2011 31-03-2012]10-...

Bank Payment

Bank Receipt

Cash Payment
Cash Receipt
Debit Note

Journal

and press <Enter> to open [Credit Note]

£ GAY0O SOFTWARE DAVBOOK - Campany Name [01-04.2011 201
GREATE] ; »dmin 1 Gredit Note: CREATE Ml
ALTER Day Book Type: [Gredit Note
DELETE Voucher D [~ Voucher Date:  Sat [10-03-2012 f{

f

Debif Credi

ACCEPT | REFRESH| CLOSE | SAVE AS| «| o

Fi Gopy & Paste F2 Date F3 Book Type F9 AccaptSave Fi1 GallBack F12 Delele Ore |

and click <Create> to start the credit note
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process,

.
GAYOO SOFTWARE DAYBOOK - Company Name [01-04-2011 31-0... i)

CANCEL

Enter Starting VouoherlD

and it ask for starting voucher id you can
give your desire starting number of press
<Enter> to start with default starting and
now it will focus on [Serial Number]
column and press <Enter> to continue to

[Account Name] column as below

AccountName

B
2| |
press <Enter> to open Custom Help
Account to as below

AccountName J|

| & | €) GAYCO SOFTWARE CUSTOM HELP ACCOUNT

Code

3220000000
3220000001
3220000002
4110000000

Sales Returns

Cash Sales Return
Credit Sales Return
Administrative Expense

4110000001 |Cash Discount Given

and select your desire account name, here
we choose “Cash Discount Given” as

below

ash Discount Given

2
K

and press <Enter> to go to [Narration]

column here you can type your desire
details belongs to the transaction as below

I
[for e dferencel |

| and press
<Enter> to focus next

column
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| 50|
| | and
type the amount in the [Debit] column and

GAYOO SOFTWARE |

Current Balance
Cash Discount Given
0 Dr

press <Enter>
it will show the current balance as above
and click <OK>

GAYOD SOFTWARE

Want To Add More ?

Yes Mo |

ask for Want to Add More? It choose
<Yes> to g0 to next line
iCash Discount Given

| |

0 GAYOO SOFTWARE CUSTOM HELP ACCOUNT

Code |

1111000000 |Cash
1111000001 |Cash In Hand
1113000000 |Customers
1113000001 |test customer
1211000000 |Suppliers
1211000001 |Test Supplier

and press <Enter> to open the Custom

Help Account and choose the desire
Customer

email: info@gayoosoftware.com
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AccountMame

|Cash Discount Given
|t&3t customer

EER
and press <Enter> to focus on [Narration]
column to the first line narration will
automatically placed on the second line
narration as below

MNamation

|ﬁ::r rate difference

for rate differencel

| and press
<Enter> to go to [Credit] column the debit
amount will placed automatically to credit

column as below
| 500 |
| | L and

press <Enter> it show you the closing
balance for the current account name as

' 4 N
GAYOO SOFTW... e

Current Balance
test customer

0 Dr

below and press
<Enter> it ask below

GAYOO SOFTWARE ]

Want To Add More #

press <Enter> or <Yes> to go to next line
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Mobile:+91 9965599324

and press <F9> click <Accept> to save
changes to credit note and it will show as

below

e "
GAYOD SOFTWARE .

Credit MoteCreated inl 378%5econds
Want To Print?

you really want to print the credit note
press <Yes> or click <No> to without
printing, by this way can create all the
credit notes one by one.

41.How to create debit
note?

This is a kind of accounting note created
for discount received from suppliers in
multiple circumstances or unpaid debit to
suppliers will be adjusted using the debit
note.

So, now we will see how to do the debit
note in a easy manner. Go to top menu and
choose [Account Department]

43\

Sale Dept

and press <Enter> to open it as below
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| ACCOUNT DEPARTMENT - Company Name [01-04 2011 31-03-2012]10-... &3]

Bank Payment
Bank Receipt
Cash Payment
Cash Receipt

Credit Note

Journal

and press <Enter> to open [Debit Note] as
below

{5, GAYOO SOFTWARE DAYBOOK - Company Name [01-04-2011 31-03-2017] 10-03-2012
SE] 5 oo T —
Day Book Type: |Debit Note
Vougher ID: [T Voucher Date:  Sat [10-03-2012 %

ACCEPT | REFRESH| CLOSE | SAVE 4| «| ol

F1 Copy & Paste F2 Date F3 Baok Type F3 AcceptSave F11 CallBack

and click <Create> to start the debit note
process,

F12 Delete One |

5
GAYOOD SOFTWARE DAYBOOK - Company Name [01-04-2011 31-0.. 5]

-
CANCEL

arting VoucherlD

and it ask for starting voucher id you can
give your desire starting number of press
<Enter> to start with default starting and
now it will focus on [Serial Number]
column and press <Enter> to continue to
[Account Name] column as below
AccountName |
] |
| 2 | |
press <Enter> to open Custom Help
Account to as below
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AccountMame

— —

———
0 GAYOO SOFTWARE CUSTOM HELP ACCOUNT
P ——

Code

3130000000
3130000001
3130000002
4210000000
4210000001

Purchase Returns

Cash Purchase Return

Credit Purchase Return
Income Or Gains

Cash Discount Received

and select your desire account name, here
we choose “Cash Discount Received” as
below

and press <Enter> to go to [Narration]
column here you can type your desire
details belongs to the transaction as below

e difersnce

! and press

<Enter> to focus next column

edit
| | 0

| | and type
the amount in the [Credit] column and
press <Enter>

ot

GAYOO SOFTWARE

Current Balance
Cash Discount Received
0 Dr

it will

show the current balance as above and
click <OK>
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GAYOO SOFTWARE . M

Want To Add More ?

Yes Mo

ask for Want to Add More? It choose

<Yes> to go to next line
SMNo JAccountName

]Cash Discount Received
El B |

| ) GAYOO SOFTWARE CUSTOM HELP ACCOUNT

! Code

|

1111000000 [Cash
1111000001 {Cash In Hand
1113000000 |Customers
1113000001 |test customer
1211000000 |Suppliers
1211000001 | Test Supplier

and press <Enter> to open the Custom
Help Account and choose the desire
supplier

AccountName |
|Cash Discount Received |
|
and presé <Enter> to focus on [Narration]l
column to the first line narration will

automatically placed on the second line
narration as below

MNamation

|ﬁ::r rate difference

for rate differencel

| and press
<Enter> to go to [Debit] column the credit
amount will placed automatically to credit

column as below
| ] | 750
| 750 | 0 and
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press <Enter> it show you the closing
balance for the current account name as

[ GAv0O0 SOFTW.. M1

Current Balance
Test Supplier
750 Dr

below and press
<Enter> it ask below

GAYOO SOFTWARE o

Want To Add Mare 7

press <Enter> or <Yes> to go to next line
and press <F9> click <Accept> to save
changes to credit note and it will show as

below

| GAYOD SOFTWARE .

Debit MoteCreated in0.06645econds
Want To Print?

you really want to print the debit note
press <Yes> or click <No> to without
printing, by this way can create all the
debit notes one by one.

42. How to
journal?

create
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The journal is a kind of accounting
voucher, if the user would like to do all the
transaction as their wish without any
bounded rules the journal is right choice.
Simply, except cash and bank transaction
will be entered using journal voucher.

Here, we see how to create journal
voucher, go to [Top Menu] and select
[Account Department] as below
'y
=

Sale Dept

and press <Enter> to open [Account
Department] menu as below

)11 31-03-2012]10-.

Bank Payment
Bank Receipt
Cash Payment
Cash Receipt
Credit MNote

Debit Note

and choose [Journal] and press <Enter> to
open journal voucher as below to start the

process
[ 2 on 1 I
ALTER Day Book Type: [journal
DELETE Vousher ID: [ Voucher Date:  Saf [10-03-2012 o
PRINT J

|
)

ACCEPT | REFRESH| CloSE | SAVE as | <| j

and clici< <Créate> t(; start i‘t will ésk you|
enter starting voucher id in case you are
doing very first journal voucher the
inputbox will look like this
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e [01-04-2011 31-0... (888

C o< |

| GAYOO SOFTWARE DAYBOOK -

ere, type your desire starting voucher id
or click <OK> to conitnue with the default
serial and press <Enter> to focus in the
[Serail Number] and press <Enter> to
focus on [Account Name] and press
<Enter> to open Custom Help Account as

1111000000 |Cash
1111000001 |Cash In Hand
3120000001 |Cash Purchase
3130000001 |Cash Purchase Return
3210000001 |CASH SALES
3220000001 |Cash Sales Return
3240000001 |Cash&Bank Paymants
4210000001 |Cash Discount Received
90015000071 |Cash Purchase Market F
9002500001 |Cash Sale Market Price

choose your desire account name and
press <Enter> select it to transaction. As

below

i

and press <Enter> and focus to the

[Narration] column as below

MNamation |

sreiner I

I | and press
<Enter> and you have to choose [Debit] or
[Credit] column and type your desire
amount in correct column as below
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| 'IIZIIZIIZI|

| | and
press <Enter> to ask below

GAYOO SOFTWARE |

Current Balance
Cash Discount Given
0Dr

shows the
current balance of the current account
name selected, click <OK> or press

<Enter>

GAYOO SOFTWARE
-

Want To Add More 7

now press <Enter> or click <Yes> to
proceed with the next [Serial Number] as
below

] AccountName

|Cash Discount Given
| 2 |
B
and press <Enter> to go to [Account
Name] serial number 2 and press <Enter>
to open Custom Help Account as below,
from the help select your desire account
name by typing the account name in the
textbox shown below, it filtered the desire
account name
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AccountName
|Cash Discount Given
—]

| €) GAYOO SOFTWARE CUSTOM HELP ACCOUNT

—

4

'[ Code cash d

press <Enter> to select the name as below

AccountName

1 |Cash Discount Given

KR
and press <Enter> the control will go to
[Narration] column, the previous line
narration value automatically pasted here
without retyping it again as below

T
Cash Discount Given |adjustrnerﬂ |

Cash Discount Received

pdistment
and press <Enter> to go to next column
and choose your desire [Debit] or [Credit]
column here we choose credit column as
| 1000 |

| 1000

and the amount will automatically pasted
from the previous line without retyping it

below |

again and press <Enter>
GAYOO SOFTWARE (st
Current Balance
Cash Discount Received
0 Dr
and it

shows the current balance of the selected
account name and press <Enter>
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GA‘:’DD SOFTWARE. : @

Want To Add More 7

Yes Mo

it

ask Want to Add Mote? Click <Yes> or
press <Enter> it focus on next line of
Number]

AccountName

[Ser1a1 column

Cash Discount Given
i

I
|
Cash Discount Received |
|

now press <F9> or click <Accept> to save
the transaction and the message will
d1splay below

GAYDD SDFIW_AE;EE I

lournalCreated inl.49225econds
Want To Print?

you want to save the transaction press
<Yes> or click <No> to without printing.

43. How to feed opening
balance  for  single
account?

If the business is already running we
suddenly implementing the software
application we have many closing balances
some are in debit or credit depend the
nature of account, so we will see here how
to feed opening balance as below go to
[Left Menu] and select [Account]
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Suppliers

information as below !

and
press <Enter> to open it as below

.Accoum ‘Company Name [01-04-20 s
SRR g wimin 1 Zosaun O
ALIER Setting-A
DEIETE | Address | Contact | Markeing | Opening |  Setfing |
SHOW Under Group Acsourt Name: [
TR Under Group Account ID:
Account ID:
Account Code:
Account Name:
Account Name (Alias): |
Acsount Name ML |
Acoount Name ML (Alas): |
<«| <|>|>»|gof ||
ACCEPT | REFRESH| GCLOSE

and click <Alter> from the command
button it will open the Custom Help
Account as below

ACCOUNT - Compan}' Name [01-04-2011 31-03-2012]10-03-2012

CREATEl ;3 admin 1 A

1100000000
1110000000
1111000000
1111000001
1112000000
1112000001
1113000000
1113000001

Assets
Current Assets
Cash

Cash In Hand
Bank

Cheque Under Collection

Customers
test customer

and type your desire name as below and
press <Enter> to select it to a alteration

mode
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n admin 1 Account

Sefting-A

Information | Address | Contact | Marketing | Opening | Setting T

Under Group Account Name: Customers

Under Group Account ID: 1113000000

Account ID:  [EFRTTIEIE

Account Code: 1113000001
Account Name: test customer
Account Name (Alias). test customer
Account Name ML: test customer

Account Name ML (Alias): test customer

and click on [Opening] tab button to show

as below
idress | Contact | Marketing | Opening |

ornes o |

Opening Credit:

you can feed the it in [Deblt] or [Credit]
column, if you lost your focus from the
any amount typed column either [Debit] or
[Credit] it will be locked automatically its
called safety lock, if you want open the
safety lock you have press <F1> from the
particular column it will show message as
below

Opening Debit:

Opening Credit: 0.00

now, click <OK> or press <Enter> to
change the value again.

After finish everything, you have to press
<F9> or click <Accept> to save changes,
by this way one by one you have to feed
the opening balance.

44. How to feed opening
balance for multiple
account?
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Suppose, we are going to start software
from the middle of business (not new
business) we have transaction closing
balances for all the accounts, we have to
feed the closing debit of last balance to
opening debit and closing credit of last
balance to opening credit

Here, we will show how to do this as
below, go to [Left Menu] and select
[Account]

Information

_— Compan) and click
to open the account information as below

Name [01-04-2011 3 20
] 5 = 0

| ALTER Setting-A
]ﬁ | Address | Contact | Markeing | Opening |  Setfing |

SHOwW Under Group Account Name: |
P BALANG Under Group Account ID:

Account ID:
Account Code:

Account Name:

Account Name (Ales): |

Accourt Narme ML: |

Acoount Name ML (Alas): |

<«| <|>|>»|gof ||

MEGEERT| [EERESE| NEse|
there you will find a command button
[Opening Balance] next to [Show] button
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Credit

: _ | 25000 |
CREATE B admin 1 I I
ALTER | Setting-A I/]; and press <Enter> up to it focus on
DELETE Information [Account Name] of next line, as below
—— SNo AccountName
SHOW KRR [1 [test customer
R R Under 2
and press <Enter> to open Custom Help
click [Opening Balance] button to open the Account again as below
screen as below SNo AccountName
_CMYN%E |1 Itest customer
E | 1113000001 |test customer
— iy 0000 : ;
— and press <Enter> to select account name
A = : below
acceer | ciose | SNo AccountName
press <Enter> to focus on [ Account Name] f flest customer
and press <Enter> to open Custom Help |2_
Account and search your desire name as
below | !
aNG g and press <Enter> to go to [Debit] or

[Credit] and closing balance is credit put it
in the credit column as below

Debit Credit
| 2500000 | ]
| ] | 15000.00

I_ 1211000001 |Test Supplier

and click <Enter> to select as below I I :
SNo AccountName and the total of debit and credit column

[1 will be show as below
|| ! !

anq if the closing balance is debit put it in | 500000 | TE000.00
debit column

to navigate between up/down account
names use <Up> Arrow and <Down>
Arrow. Finally, click <Accept> button if
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you want to save all the‘changes you
made, otherwise click <Close> button to
exit without saving the changes.

45. How to feed opening
stock for product?

In every business, if we start the software
in the middle, there will a initial stock in
hand, this will be feed in the [Opening
Stock] as described below.

Here, the product will be classified as

e Raw Material

e Semi Finished

e Finished Product
All the product have to be feed in
[Opening Stock] in same way.

Go to [Right Menu] and select [Stock
Management]

and
press <Enter> to open it as below

| GAYOO SOFTWARE STOCK - Company Name [01-04-2011 31-03-2012] 1. &3

CLOSING STOCK

CLOSING STOCK QUICK

A
and select [Opening Stock] and press
<Enter> to open the opening stock screen
as below
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|||lll|"T

AGCEPT | REFRESH| CLOSE | «| g Total: |
Fi

Price History | P2 Wahowse | F3Supdler | FeCostPrice |  F9Accept | Fr2DekkoOme |

the default column will be available there
i

721

SNo (Serial Number)
Product Name
e MRP (Sale Price Maximum)

e Qty (Quantity)
e Price

e Amount
e Sale Price
e Nett Price

We have feed the desired information one
by one as below,

In the left top position <Create> button
will be there, select it, and press <Enter>
<Click> to  start it

or mouse

for very first voucher as usual it ask for
starting voucher id, and press <Enter> it
will focus on the Voucher Date

CREATE
Voucher Date: [iEMIEE ﬂ
you

have to feed all the opening stock in same
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date, if you feed it in the next date, if you
previously created any opening stock for
same product in the previous it will be
omitted and the next date opening stock
will taken as a new opening stock for this
product, for example

If you feed as below

e Voucher Date :

o 01-01-2000
e Product Name :

o Turmeric Powder 100g
e Quantity

o 1500 Pce

The current opening stock is 1500 Nos.

Suppose, after 5 days if you find there is a
quantity counting mistake in the stock
taken that day, the actual quantity is 1750
Pce that is 250 more, so, what you have to
do now

e Method-1 Create new voucher for
the same product on the same date

Le.

o Voucher Date
= (01-01-2000

o Product Name
= Turmeric Powder

100g

o Quantity

= 250 Pce

e Method-2 Create new voucher for
the same product on the current
date i.e.

o Voucher Date
= 05-01-2000
o Product Name
=  Turmeric
100g

Powder
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o Quantity
= 1750 Pce

Now, the current stock will 1750 in any
method you use it will correct.

From [Voucher Date] press <Enter> to go
to [Debit] text box as below

Debit: IW

Credit:  |Opening Stock

t-he default will be “Branch 17, press
<Enter> it ask as below “Want To Auto
Load Opening Stock?” the default answer
is <No>

GAYOO SOFTWARE ‘ [

Want To Aute Lead Opening Stock 7

press <Enter> it will focus to <Credit>

column as below
Debit: |E5ranch 1

Sl Ovening Stock
and press <Enter> to go to product details
<Serial Number> column as below,

ERINT Credit: |
I N
press <Enter> to focus on <Product
Code> column if you know the code of the
product name type it, otherwise press
<Enter> to open the Product Enquiry as
below
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#0 GAYOO SUFIWARE CUS UM HELP CUS TOMISED - Company Name [U1-04-2011 slmmumi__
e —_— ]

ade | Prodictiame ‘ NetPrice — ‘
Chair 0.00 0.00
Chair Big 0.00 0.00
Chair Small 0.00 0.00
Dinning Set 8400 8400
Egg 250 275
Grinder 2lit 0.00 1750.00
Sugar 500g 15.00 16.00
Table 0.00 0.00
test product 420.00 475.00
test product 42000 47500
Turmenic Powder 100g 832 10.00

SN W oo~ 0O N
9

=3

© © &

-6

ANW o =~

=]

from this, select your desire product and
press <Enter> the product code will be
placed automatically as below,

ERINT Credit:
I N N
-IiE |
and press <Enter> to show the product

name, MRP, Purchase Price, Sale Price,

Nett Price details as below,
L O . S
I L —

Tumeric Powder 100g

N
N
I
[ |

and type the desire quantity as below

| I I LGN
] 12 1750 | 8
] I |
and press <Enter> continuously up to next
line,

e

|1O Turmeric Powder 100g
Dinning Set

and try to feed next product maximum
499 products you can create for a voucher.

Finally, press <F9> or click <Accept> to
save changes and display the message
below, suppose you have made any
changes in main product information like
[Sale Price], [Nett Price], you have choose
<Yes> for this question, then only the
newly changed information will be
updated in the product information, if you
choose <No> the product information will
be remain unchanged, you have to change
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GAYOO SOFTWARE ‘ ——

Want To Update This Changes In Product 7

it manually later on, but the default will
answer will be <No>, select your option
and press <Enter>

GAYOO SOFTWARE ‘ e

OPEMNIMG STOCK Created in192.03525econds

now the above message says your entry
was saved successfully in this duration.

By this way, you have to create all the
opening stock product one by one.

46.How to create, alter,
delete multiple barcode
for one product?

This facility is used to create more than
one barcode identity for a product, which
is used for many products which are
classified by flavors which leads us to stop
create same product name for one product,
which saves time and increase the speed.

To activiate this facility, you should ask
our support engineer to activate the setting
id 241 Enable Multiple Barcode Facility
For One Product ? to Yes. Let us see how
is this working as below, go to <Bottom
Menu>
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and opeProduct Enquby pressing

<Enter> or mouse <Click> as below
_ — )

now select on the desire product and press
asteric (*) to open the product multple
barcode screen as below

PRODUCT BARCODE

Product Code:il[]
Barcode :{ 000000000107]

«<|<]|> |>>|Q0I|'

ACCEPT | REFRESH| CLOSE |

if you want create a new barcode just
click <Create> button, it will focus on the

[Barcode] textbox as below
PRODUCT BARCODE w
Product Code:Ill]
Barcode :||

now type the barcode manually or just
scan the barcode using barcode scanner as
below

L DR I804002546575012

and click <Accept> to save changes.

If you want alter a existing barcode just
click <Alter>
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PRODUCT BARCODE

ALTER Product Code:im

DELETE Barcode :i

== |la |5 > |col

ACCEPT | REFRESH| CLOSE |

and press <Move First> button from the
navigation control, now it shows the
existing product barcode as below,

98 Product Barcods

PRODUCT BARCODE

Product Code% 10

Barcode 1894002 546575012

B < > | > eof

ACCEPT | REFRESH| CLOSE |

use <Move Next> navigation control to
move to the next barcode, you want scan
correct barcode, once do it and click
<Accept> to made alteration successfully.

If you want to remote and multiple
barcode information, just click <Delete>

from screen and use navigation to search
the unwanted product and click Accept to
barcode

remote  the permanently.

"

ask this question when you try to remove,
if you press <Yes>, the transaction will be
deleted permanently
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Barcode Deleted

and it shows the

message box, by this way we have create,
alter and delete it.

47. How to create bill to
bill settlement receipt
(cash or bank)?

This facility is used to create Cash Receipt
(CRCP) or Bank Receipt (BRCP) in bill to
bill settlement method and also the receipt
detail will automatically available in the
Ledger Account Summary of the
customers.

What are the key benefits of using this
method are as below

e Pending bills will know separately
as report

e Cheque or cash details of settled
bill as report

e Return bills will know separately
as report

e Date wise collection reports

Here we see how to do this easily as below

Go to [Right Menu] and select [Finance
Department] as below
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EXIT
- (R

k. =
b ; FINANCE |
, | DEPARTMENT |

-------------------------------------------- and you will

see the [Finance Department Menu] as
below

| GAYOO SOFTWARE FINANCE DEPARTMENT - SRIJAYA IMPEX SDN BHD .. [ea]

Payment

now, choose [Receipt] from the menu and
press <Enter> or mouse click to open it
and dlsplay the recelpt screen as below

e
SIS Vouher ID: [ Voucher Date: l—“fj
DELETE Detit |
PRINT Creait |
5 ] ‘AccouniName

ACCEPT | REFRESH| CLOSE J j Total: |

tory |  F2Cusiomer | F3 Cash Cisomar |  F6 Cost Price |  FoAccept | Fi2DaeOm |

now chck [Create] to start the receipt

creation process as below
£, GAYOO SOFTWARE RECEIPT - SRIJAYAIMPEX SON &

ALTER Voucher 1D:
DELETE Debit:
BRINT Credit:

it show you a Text Box and asking
[Voucher ID] of sale invoice already
created for the customer who is going to
pay the money now as below
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just type [Voucher ID] as below and press
<Enter>

v D T
|

| Reference |

VoucherlDl4150

|
then 1t shows the customer details

automatically as below

Voucher 1D.  [50042

Debit: |Cash In Hand

Credit: |Trichy Marketing Sdn Bhd [609942-D]
and the invoice details automatically

retrieved as below
[ S | WeD ] Accouiene ] InMo |
3210000002 [Credit Sales 150
|
|

and it automatically focus in the [Invoice'
number]| and press <Enter>, if the bill is
already settled it will display the as below

GAYOO mnwaal ——

i '_"‘-.I Hai admin
" This Voucher Has Been Fully Settled
Want To Continue Anyway 7

if you want to continue anyway click
<Yes> otherwise click <No> it will focus
again in the [Invoice Number] give
another invoice number to display the
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information. Here we discuss little bit
about the columns,

[Serial Number] is the sequence

number for how many invoices

will be created

[Account ID] is the sale credit
account id used in the application
press <Enter> to display the
Custom Help Account of sale

[Account Name] is the sale credit
account name retrieved using the

account id
[Invoice Number] type

invoice

number manually or press [Enter]
to display the Custom Help

Voucher as

[) GAYOO SOFTWARE CUSTOM HELP VOUCHER - SRIJAYA TMPEX SDN BHD (760421-W) [01-01-2011 31-12-

below

Year|pg 101 2011 SALDMDB
Debit:  [Credit Sales

Credit  [Trichy Marketing Sdn Bhd

EL L calPending All Vouchers] |

Voucher Voucher Date Invoice  Invoice Date Amount Settled Pending

Pending All Vouchers

Total

Aisiaia.
189 20-05-11 189 20-05-11 1430.00 0.00 1430.00
1352 28-12-11 1352 28-12-11 4256 .00 0.00 4256.00
1357 28-12-11 1357 26-12-11 12541.00 0.00 12541.00

18227.00

ID:,* Da(&:,* Cheque No: I

DﬂteJ

it display the

information

Yeaf:|DE5 101 2011 SALD.MDB

Debit: |Credit Sales

LVl Pending Al Vouchers |

Credit: |Trich1j,.r Marketing Sdn Bhd

Pending All Vouchers

Voucher  Voucher Date Invoice Invoice Date
Bl e b

180 20-05-11 189 20-05-11

1352 28-12-11 1352 28-12-11

1357 26-12-11 1357 28-12-11

email: info@gayoosoftware.com
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Amount Settled Pending
1430.00 0.00 1430.00
4256.00 0.00 4256.00

12541.00 0.00 12541 .00

Total 238208.96
Cheque NolaFFIN292912 Datelp5-08-20

IDi50296 Dateln5-07-2011

o [Year] is the current year
of selection
o [Debit] is to display the
credit sale account name
o [Select] is to select the
collection status as
= Pending All
Vouchers
= Settled Vouchers
= All Voucher
o Use +/- to display the

Next/Previous year
information in single key
press

e [Customer Invoice Number] is the
invoice number of customer even
entered in the day book also

e [Invoice Date] is the invoice date
entered in the day book also

e [Invoice Amount] is the actual
invoice amount

e [Invoice Return Amount] is the
invoice return amount against the
invoice number

e [Settled Amount] is the already
settled sum of amount

e [Amount] is the receipt amount
collected from the customer
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e |[Remarks] is the additional
information column for the
corresponding invoice number

e [Bank Account ID] in case of

paying through the

cheque you must select the bank

customer

account id

e [Bank Account Name] is the
account name retrieved using bank
account id

e [Cheque Number] is the column
for cheque number received from
the customer

e [Cheque Date] is the column for
cheque date received from the
customer

e [Cheque Date Received Status] is
the column to display the sum of
cheque amount received on that
date

Instead of typing [Voucher ID] if you
press blank <Enter>

CREATE [1

Vioucher Date:

it focus
on the [Voucher Date] type your desire
date and press <Enter> to focus on [Debit]
as below

gl Csn in Hand [

Credit: |C ustomers

is this Cash Receipt just leave the default
account name Cash In Hand as it is and
just press <Enter> otherwise use <Space
Bar> to select another cash account or
bank account name using Custom Help
Account as below

email: info@gayoosoftware.com
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Voucher ID: ‘50942 Vouche

Debit: I

Credit: {Customers

1112400000 |Cheque Under Collection
1112400001 |Cheque Under Collection Received
1112400002 |Cheque Under Collection Paid
1112400003 |[CIMB A/c.12030000268106
select your desire account name and press
<Enter> to focus on the Credit column,
here also use <Space Bar> to select desire

customer account name as below

Debit: ‘Cheque Under Collection Received

1111300182 |Liz Dinar Trading S/B

1113000000 |Customers

— | (1113000002 |A K.Samy Enterprise [626616-M]
1113000003 |AlLBEmi Store

1113000004 |Anandham Restaurant

1113000005 |Sri Arunas Trading - Sri Andalas [1109i
1113000006 |Arunas Textiles [M] SDN BHD [675815-|
1113000007 |Asia Dannia SDN BHD [761703-U]
1113000008 |Abinas Cash & Carry

1113000009 |Annalakshmi [M] SDN BHD [223971-K]
1113000010 |Asiana Spices Stores

1113000011 |Batu Cave Murugan Temple
1113000012 |Bukhariah Enterprise [IP0108031-K]
1113000013 |Bakti Woodlands

1113000014 |Bose Enterprise [PG0137938-V]

select the correct customer and press
<Enter> to proceed to next it will focus on
the <Serial Number> and press <Enter>
then it go to the <Account ID> the default
credit sale account id 3210000002 will be
displayed  automatically as  below

3210000002 |
2| |

and press <Enter> to select retrieve the
credit sale account name as below

|32'| 0000002 |Credit Sales
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AccountName

then you can type or select [Invoice
Number]| as said above and add more
invoices one by one and finally you will
get the total cheque value.

By this way you can create bill to bill cash
receipt or bank receipt the corresponding
ledger account will be auto loaded
instantly without fail.

48. How to create bill to
bill settlement payment
(cash or bank)?

This facility is used to create Cash
Payment (CPAY) or Bank Payment
(BPAY) in bill to bill settlement method
and also the payment detail will
automatically available in the Ledger
Account Summary of the suppliers.

What are the key benefits of using this
method are as below

e Pending bills will know separately
as report

e Cheque or cash details of settled
bill as report

e Return bills will know separately
as report

e Date wise payment reports

Here we see how to do this easily as below

Go to [Right Menu] and select [Finance
Department] as below

email: info@gayoosoftware.com
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e [Serial Number] is the sequence
E:D number for how many invoices

will be created
e [Account ID] is the sale credit

account id used in the application
| b | .
“‘ﬁ. press <Enter> to display the

Custom Help Account of sale

- . FINANCE | . .
: E . DEPARTMENT : e [Account Name] is the sale credit

------------------------------------------- and you will . .
i account name retrieved using the
see the [Finance Department Menu] as .

account id

below

| GAYOO SOFTWARE FINANCE DEPARTMENT - SRI JAYA IMPEX SDN BHD ...

e [Supplier Invoice Number| type
invoice number manually or press
[Enter] to display the Custom Help

Bayment

: Voucher as below
YearDB 101 2011 SALD.MDB
now, choose [Payment] from the menu _ _ :
Debit: [Credit Purchase Credit. [CIMB A/c.12030000268106
and press <Enter> or mouse click to open e ! Bk e
. . Voucher Voucher Date Invoice Invoice Date Amount Settied Pending
it and dlsplay the pay: ent screen as below 73512 200511 13578 (2805 7590.00
- — e S 13360 21-03-11 13360 21-03-11 1778.00
£ GAYOO SOFTWARE PAYMENT - SRITAVA IMPEX SON BHD B A 13380 22.03-11 13380 22-03-11 1101.50
B 2t 2 13439 25-03-11 13439 25-03-11 1025 40
R 2dais L - 00002649 15-08-11 00002649 15-08-11 55920
ALTER Voucher ID: ’—‘ Voucher Date: ’—‘5
DELETE Debit: ‘ 1
| o |
1 Total 6354 .10
IDq Dateq Cheque Nui Dﬂtei

it display the information
Yeari||::5 101 2011 SALD.MDB

Debit: |Credit Purchase
sl P=ring AT Vouoners
ACCEPT | REFRESH| CLOSE ﬂj _'J Total: — Pem“’u A“ Uﬂmm s |
F1 Price History | F2 Supplier | _F3 Cash Supplier | F6 Cost Price | F9 Accept | FzDeeteome |

now click [Create] to start the payment

creation process as below i |
£ GAYOO SOFTWARE RECEIPT - SRIJAYAIMPEX SDN B Credit [Tricny Marketing Sdn Bhd

| 2 admin 1 | Pending All Vouchers

ALTER Voucher ID: Voucher Voucher Date Invoice
5 Bl b e
DELETE Debit: | 13512 20-03-11 13512
13360 21-03-11 13360
PRINT Credit: | 13380 22.03-11 13380
. . . 13439 25-03-11 13430
Here we discuss little bit about the 00002649  |15-08-11 00002649
columns,
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Invoice Date Amount = Settled Pending
29-03-11 1690.00
21-03-11 1778.00
22-03-11 110150
25-03-11 1025 40
15-08-11 559 20
ID350002 Datel15-04-2
Total 9474 50
Cheque Noiz42717 Datel25-05-20-

o [Year] is the current year
of selection
o [Debit] is to display the
credit sale account name
o [Select] is to select the
collection status as
= Pending All
Vouchers
= Settled Vouchers
= All Voucher
o Use +/- to display the

Next/Previous year
information in single key
press

e [Supplier Invoice Number] is the
invoice number of supplier even
entered in the day book also

e [Invoice Date] is the invoice date
entered in the day book also

e [Invoice Amount] is the actual
invoice amount

e [Invoice Return Amount] is the
invoice return amount against the
invoice number

e [Settled Amount] is the already
settled sum of amount

e [Amount] is the payment amount
paid to supplier
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e [Remarks] is the additional
information column for the
corresponding invoice number

e [Bank Account ID] in case of
supplier payment through the
cheque you must select the bank
account id

e [Bank Account Name] is the
account name retrieved using bank
account id

e [Cheque Number] is the column
for cheque number paid to the
supplier

e [Cheque Date] is the column for
cheque date paid to the supplier

e [Cheque Date Paid Status] is the
column to display the sum of
cheque amount paid on that date

If you click <Create> it will focus on the
[Voucher Date]

CREATE [

Voucher Date:

it focus
on the [Voucher Date] type your desire
date and press <Enter> to focus on [Debit]
as below

Debt. - HERCTS
Credit: |CII'-.-'1EE Adc. 12030000268 106
is this Cash Payment use <Space Bar> to

select supplier account name using Custom
Help Account as below
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Voucher Dat

Voucher ID: *5@055

Denbit: |

Credit: |C|ME5 A/C.12030000268106

Code {

1211000000 |Suppliers
1211000001 |KRK EXPORTS (
1211000002 |Haksaya Enterprise [Purc] [SA0090859U]
1211000003 |Rapo Flour Mill [Purc] [001860199-P]
1211000004 |Trichy Marketing Sdn Bhd [Purc] [60994
1211000005 |Dynapest Protection Services Sdn Bdh [
1211000006 |A.Jamal Mohamed& Co [Purc] [0000129¢
1211000007 |Teong Fatt Commodities [M] Sdn Bhd [
1211000008 |Sri Korakkar Agro[Purh] Prod. SB[10006
1211000008 |S.R. Maniam [purc] [860755-M]
1211000010 |Cash Supplier

1211000011 |[EMPEROR SHIPPING & FORWARDING
1211000012 |BUKHARIAH ENTERPRISE [purc] |
1211000013 |Burma Dhilip

1211000014 |G.L.R.ENTERPRISE [PUR]

select your desire account name and press
<Enter> to focus on the Credit column,
here also use <Space Bar> to select desire
cash account name or bank account name
as below

Voucher ID: [50068 Voucher Da

Debit: \Haksaya Enterprise [Purc] [SA0090859U]

Credit: ‘

Code ‘

1111000000 |Cash

1111000001 |Cash In Hand
1111000002 |Cash In Hand Mr.Kumar
1111000003 |Cash n Hand K.R.K
1112000000 |Bank

1112400000 |Cheque Under Collection
1112400001 |{Cheque Under Collection Received
1112400002 |Cheque Under Collection Paid
1112400003 | CIMB A/fc.12030000268106

press <Enter> to proceed to next it will
focus on the <Serial Number> and press
<Enter> then it go to the <Account ID>
the default credit purchase account id
3120000002 will be displayed
automatically as below

1

3120000002

AccountName

and press <Enter> to select retrieve the
credit sale account name as below

1
AccountMame

|Credit Purchase

Alc 1D
|3'| 20000002
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then you can type or select [Invoice
Number]| as said above and add more
invoices one by one and finally you will
get the total cheque value.

By this way you can create bill to bill cash
payment or bank payment the
corresponding ledger account will be auto
loaded instantly without fail.

49.How to do simple
year creation process?

The year creation is the process at the end
of financial year of each company
essential information will be placed in a
new file and the closing balances of stock
and debit / credit balances of ledger
accounts transferred and the remaining all
the transactions will be initiated to zero,
what is the real advantages of year creation

e Size of the data files will be
reduced

e Speed of the application will be
increased

e FEach year financial statements will
be taken easily

The financial period of the company will
be vary from country to country, normally
the financial period of india is 1% April
2000 to 31 March 2001 and the financial
year of Malaysia is 1% January 2000 to 31*
December 2000, during the selection of
company and the particular period the
voucher date should be between these
dates specified as financial period

For example, here we see the current
financial year is 01-04-2011 to 31-03-2012
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but now the date is 01-04-2012 so it will
not allow you go inside.

just open the software and type the starting
date of current financial year as below

Gayoo Software

Marimedu

Madurai

il Nadu India

91 09655 99324

admin
S wavans 1

01042012
Lang U3931Engli5h j
LOGIM | AD@N | LOGOUT |

and press <Enter> up to [Company] in the
[Top Menu]

|

press <Enter> to focus on the [Select]
option as below

NN R I BN
o

Company 1D:

Company Name:

Alias Name:

then it shows the company name and
financial year as below
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01-04-2009 31-03-2012

Hai admin
Date Should Be Between
01-04-2009
31-03-2012

saying that the date should be between the
financial year and press <Enter> or mouse
<Click> it ask you as Want to do year
process?

creation

Welcome To Simple Year Creation
Want To Do Simple 3-Year Creation Process?

it ask want to do simple year creation
process if you press <Yes> it
automatically increase 365 to the [To] date
of current company year and display a
message below
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Mow, Press <Enter> or Click <OK> The Application Will Close Automatically

that saying the application will close
automatically and the simple year creation
process is over.

Then try to open the software and start
working the application
correctly.

50. How to do detailed
year creation process?

will work

The year creation is the process at the end
of financial year of each company
essential information will be placed in a
new file and the closing balances of stock
and debit / credit balances of ledger
accounts transferred and the remaining all
the transactions will be initiated to zero,
what is the real advantages of year creation

e Size of the data files will be
reduced

e Speed of the application will be
increased

e FEach year financial statements will
be taken easily

The financial period of the company will
be vary from country to country, normally
the financial period of india is 1% April
2000 to 31* March 2001 and the financial
year of Malaysia is 1% January 2000 to 31*
December 2000, during the selection of
company and the particular period the
voucher date should be between these
dates specified as financial period
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For example, here we see the current
financial year is 01-04-2011 to 31-03-2012
but now the date is 01-04-2012 so it will
not allow you go inside.

just open the software and type the starting
date of current financial year as below

Gayoo Software

Marimedu

Madurai

Tamil Nadu India
Mob-06" 01 99655 99324

01-04-2n12| _L_l
Laﬂguagqungnsh ;J
LOGIM ] ADMIM l LOGOUT |

and press <Enter> up to [Company] in the

[Top Menu]
= i 0 iy,
*i-? 4
- 30 MARGH
E- 4 nday 455320 AM
Product

press <Enter> to focus on the [Select]
option as below

CREATE e ——
ALTER Company 1D:
DELETE Company Name:

L SELECT Alias Name:

then it shows the company name and
financial year as below
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Hai admin
Date Should Be Between
01-04-2009
31-03-2012

saying that the date should be between the
financial year and press <Enter> or mouse
<Click> it ask you as Want to do year
creation

@% Welcome To Wery First Year Creation Process
b Want To Do Simple Year Creation 7

it ask you for the simple year creation

process you have to choose <No> then it
ask you as below
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process?

this will recalculate all the account
balance once again in case it has any error
or missing entry will be replaced
automatically.  After  finish  stock
calculation it ask the next question as
below

now it ask you to recalculate closing stock
for all products which take some more
time according to the product you have,
please be patient until it finishes all the
recalculation work

now it ask you want to create new year for
this company, you have to choose <Yes>
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VaDAMALAYAN CAMTEEM
01-04-2011

31-03-2012

Created Successfully

OK

to do it
then it says the company creation is
successful

| GAYOO SOFTWARE _:g._..i:__.

@I Want To Create Data Files For This Company 7

now it ask you, “Want To Create Data
Files For This Company ?” you have to
choose <Yes> to create new data files,

.
@ Want To Initiate Data For This Company 7

now it ask you “Want To Initiate Date For
This Company? You have to press <Yes>
to do initiation except Product, Customer,
Supplier and General Account Heads

lr/d_q"l Want To Transfer
L Closing Debit/Credit

ToOpening Debit/Credit For This Company 7

hen it ask as “Want to Transfer Closin
Debit/Credit to Opening Debit/Credit For
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This Company?” you have to choose
<Yes> otherwise choose  <No>.

4% Want Te Initiate (i.e. Zero)

o Manufactureing, Trading,P & L Account
Opening Debit/Credit Te Zero For This Company ?

now it ask you as “Want To Initiate
(i.e.zero) Manufacturing, Trading, P & L
Account Opening Debit/Credit to Zero for
this company?” choose <Yes> to do this.

Finally, it says the year creation process
over, just close application and open it
again as below

Just Close Software Fully And Open It Again

@ Year Creation Completed Sucessfully

51. How to do year end
closing stock process?

In all around the world, the closing stock
check process is same, but duration of
stocking is depends the nature of the
company, some companies are doing
yearly or half yearly or quarter yearly or
monthly

Here, we see how to do yearly closing
stocking procedure,
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Open last year company

01-04-2012 31-03-2013

01-04-2011 31-03-2012

and go to [Right Menu] as below

choose [Stock Management] as above and
press <Enter>

| GAYOO SOFTWARE STOCK - MANIMARAN BAKERY [01-04-2011 31-03-2.. 3|

and choose [Closing Stock] from the menu
and press <Enter> to show the [Closing
Stock] screen a below

mn J j Total: |

F2 Warshouse Supplier 5 Cost F9 Accapt F12 Delete One |

it has several column in the product details
let us see what are they,

e [Serial Number] is the sequence
number generated for counting

e [Product Code] is code of each
product
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[Product Name] is the name of the
product
e [Type] is the type of product athat
is
RM — Raw Mateiral
FP-Finished Product
PM-Packing Matrial
o SF-Semi Finished Product
e [MRP] is Sale Price Maximum
also known as Maximum Retail

O O O

Price of the product

e [Closing Stock] is the current
stock in software application

e [Quantity] is the physical stock to
be entered manually by the user

e [Closing Stock Difference] is the
difference between the [Closing
Stock] and the [Quantity]

e [Price] i1s the cost price of the
product

e [Amount] the physical [Quantity]
multiplied by the [Price]

e [Sale Price] is the selling price of
the product

e [Nett Price] is the sum of basic
price + tax

Click <Create> the as usual it displays the
starting voucher id screen as below

just press <Enter> then it focus on the
[Voucher Date] as below

_—
Voucher Date: ﬂ
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and press <Enter> to go to [Deblt] column

as below
Debit: Eh‘a nch

Credit: |Closing Stock Value (fp)

Want To Aute Load Closing Stock 7

“Want To Auto Load Closing Stock?”
choose <Yes> to auto load

croosore R

Want To Load With Megative Stock ?

then it ask you “Want To Load With
Negative Stock?” for this you have to
choose <Yes> then only you will see what

will be the problem
SNo Code oductNa Type ‘
Bl = kosswr [ F[ %m0
B |Fe PUFFS P 9.00
—IWJ |ER| GOODDAY BUDDER 81GM FP 000
101 |ER| GOODDAY BADAM 90GM FP 1700
02 [BRI NUCHOICE SGRAIN P 2500
103 BRI NUT CHOICE BIS P 2500

[104 [BRI CHOICE RAGT BISC P 2500
B [BRI CHOICE HIFIBRE BIS P 15.00
— 106 |EH| CHOICE CRACKER FP 15.00
07 |PARLE FESTO CH.CREEM P 10.00

— 1 | | |
now it loads 100 products per voucher in

product name alphabetic order with all the
information filled, now you to type the
actual physical quantity one by one and
press <F9> to accept the changes then it
display message as below
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just press it ask you question as below

CLOSIMG STOCK Created in0.42485econds

repeat this process for all the products
auto load correctly, ﬁnally, it display a
message below

GA\"DD SDFIWAHE M

Mo Information Found

now, all the
closing stock will be created successfully.

Now, open the new company year as
below

MANIMARAN BAKERY

01-04-2012 31-03-2013
01-04-2011 31-03-2012

101 MANIMARAN BAKERY

and go to [Right Menu] as below and
select [Opening Stock]

| GAYOO SOFTWARE STOCK - MANI

\N BAKERY [01-04-2012 31-03-2. i3]

and press <Enter> to open it as below
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[ GAY0O SOFTWARE OPENING STOCK - M
P
ALTER Voucher D [ |
[DELETE Debit. [Branch 1

Credit. [Opening Stock
ProduciName

CREATE
Vousher Date: [31-05-2012 ¢

AGCEPT | |REFRESH| | GLOSE | |BARGODE| i Total: |

siory F2 Warshouse F3 Suppller | FS Cost Price 7S Accept F12 Deleia One |

it has several column in the product
details let us see what are they,

e [Serial Number] is the sequence
number generated for counting

e [Product Code] is code of each
product

e [Product Name] is the name of the
product

e [Type] is the type of product athat
is

RM — Raw Mateiral

FP-Finished Product

PM-Packing Matrial

o SF-Semi Finished Product

e [MRP] is Sale Price Maximum

also known as Maximum Retail

O O O

Price of the product

e [Quantity] is the physical stock to
be entered manually by the user

e [Price] is the cost price of the
product

e [Amount] the physical [Quantity]
multiplied by the [Price]

e [Sale Price] is the selling price of
the product

e [Nett Price] is the sum of basic
price + tax

Click <Create> the as usual it displays the
starting voucher id screen as below
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SOFTWAR

cwoosormves SRR

Enter Starting VoucherlD

just press <Enter> then it focus on the
[Voucher

Date] as below

CREATE [

Voucher Date: [FEEELER é

press <Enter> then it go to [Debit] column

as below
Voucher 1D: |1

RIS B ranch 1

Credit: |Dpening Stock

and press <Enter> then it ask

GAYOO SOFTWARE i M

Want To Auto Load Opening Stock ?

”Want to auto load opening stock ?” you
have to select <Yes> to auto load opening
stock from last year closing stock entry as
opening stock and click <F9> or <Accept>
changes,

to save
—

oo oo

Want To Update This Changes In Product 7

now it ask as “Want to update this changes
in product?” if you have made any changes
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in Sale Price or product “click <Yes>
otherwise click <No> then it show as
below

e

|| QOPEMING 5TOCKCreated in24.92585econds

OK

repeat this process until all the products
finished successfully and you will get the
1nformat10n below

GAYDD SOFTWARE g;

|| Mo Information Found

now, you
can check the closing stock of all the
product it will be correctly loaded from the
previous years closing.

This is easy way stocking all the products
in a company to know the actual closing
stock value.

52. How to recalculate
balance for account?

The recalculate balance is facility to
calculate missing sale or purchase / receipt
/ payment during auto load process or
during power failure, for best performance
result or accuracy, you must run this end
of every day without fail,

here we will explain how to do this, go to
[Reports] in  the [Top  Menu]
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G .A!
-_— SOFrF17
and press <Enter> to open it and go to

[Service And Mamtenance] as below
t¢] REPORTS - MA ERY [01-04 E

Report  Format Settmgs Tools

rhnmunts Department 1
Finance Department
Managing Director
Production Department
Purchase Department
Sale Department Report
Service And Maintanance
Stock And Inventory
VAT (Value Added Tax)
Wastage Report

h |

and press <Enter> and choose [Trouble In
Balance] and press <Enter> and choose
[Trouble In Balance] as  below

Frodl [Convert ProductNameML FAS4 To

Purch |convert ProductNameML FASS5 To

Sale Gma?nh Todav Vourher Frnm
Fi

Not

ind Error In Trial Balance
Stock | piing

Recalculate Balance
VAT Produ

Wastz Query Recalculate Balance Quick

L Recal
Remo
Settin

S

and press <Enter> and ask as below
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here you type any starting of account id for
Customers example type as 1113 then it
calculate only for customers or click
<OK> to calculate for all the account then
it starts calculating and show the progress
bar as below

Wt oo I el

please wait while until it finish all the
account one by one and display the
message below

Recalculate Balance Ower
Mow, you can check the closing balance

and you can check the balance everything
will come correct.

53. How to recalculate
stock for product?

The recalculate stock facility is used to
calculate the stock correctly in case of any
abnormal termination of application or
power failure or system crash, the
calculation process will not finish properly

Here, we see how to do this easily step by
step. Go to [Top Menu] and select
[Reports] as below

— SOF7
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and press <Enter> to open it and go to

[Service And Mamtenance] as below
t¢] REPORTS - MA AN 11-04-3 5
Report  Format Settmgs Tools

rhnmunts Department 1
Finance Department
Managing Director
Production Department
Purchase Department
Sale Department Report
Service And Maintanance
Stock And Inventory
VAT (Value Added Tax)
Wastage Report

h |

and press <Enter> and choose <Trouble In

Stock> as below
'.'_'F.I'U‘TL rorrmde J'.'_'LLITIQ".'- I L

rh-nmunts Department

Finance Department
Manan Nirertnr

Produ (Not Required

Purch | print Report Information
Sale  |\productCode Duplication
Query Analyser

Stock |pecalculate Output Tax A
VAT  |Remote Connect Client
Waste |getting Listing

l Trouble In Balance

Trouble In Stock

Update From Product
Ll.l_pdate From Supplier

and
press <Enter> to select
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sort  Format  Settings  Tools

" -
Accounts Department

Finance Department ‘
Manani Mirertor

Produ (Not Required
PUCh |print Report Information
Sale  |prog nrde Nunlicatinn

Senvi 1
D £ Recalculate Stock
Recal |Recalculate Stock Transfe

Wastz |gattin
Troub

Updat

| Updat

[Recalculate | Stock]

=

Want To Recalculate For Complete Product ¥

and it ask as “Want to recalculate for
complete product?” choose <Yes> to start
calculation process, for every 500 products
it will as below

Press (Enter] To Continue

this will protect the application from not

responding error(s).
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Recalculate Stock Owver 103.2754 Seconds
Mow, you can check the closing stock

after finish all the product it will display
the above message. Now you can check all
the product closing stock will come
correct.

54. How to use product
match?

This is the option used to arrange similar
product as a matching product. For
example, our customer asking product a
right now there is no stock and we can
press a key and tell the customer there is
some other product matching the same
product; we can recommend the other
products quickly

Go to Dbottom menu as below

click <Product Match> it will open the
product match option as below

e 0

Youcher 1D:
Product ID: Product Code:
Product Name: Produet Name ML]

=]

o >
3 (2|5
Z|m 5
SiA =

T
1
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Here, we explain step by step how to
create product match, click <Create> to

start the process

ALIER Voucher |D:

DELETE Product 1D:

PRINT -

E Product Name: ... .
open the Custom Help Customized alias
Product Enquiry as below
sugar

ProductMame

Sugar 250g
Sugar 500g

first select the raw material Sugar and
press <Enter>

Vioucher 1D: Ig
Product 1D: |15

Product MName: IS ugar

Product Code: [ig

Product Mame M L1S ugar

and it automatically focus on the
[SeialNumber] and press [Enter] to focus
on [ProductCode]

|
-I I and

press [Enter] to open [Product Enquiry] as
below

Website: www.gayoosoftware.com
Mobile:+91 9965599324

|sugar
ProductMame

Sugar 250g
Sugar 500g

select desire finished product and press
[Enter] and show below the product
information

14 14 Sugar 1ka

by this add all the product one by one as
below

‘[Sugar 1kg [Pkt [
Sugar 250g Pkt
Sugar 500g Pkt

and finally press <F9> or click <Accept>
to save to changes.

GAYOO SOFTWARE

Product MatchCreated in0.0547%econds

Now, we see how to check the product
match, goto <Product Enquiry> from the

bottom menu as below
01-04-2011 31-03-2012

click to open it as  below

ProductMame

Sugar 500g
now click <F4> to open product match as
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below
000000000161
14 14 000000000143 FP
15 15 000000000152 FP
1" " 000000000116 FP
~<F4> MATCH
SNo Product Code Product N
1 i 14 Sugar Tkg
2 15 Sugar 250g
3 11 Sugar 5009

we can recommend the desire product to
customer with all information as showed.

56.How to See Ledger
Account Summary for
Account Name ?

The ledger account summary is also
known as statement of accounts, to see the
report you have to follow the steps one by
one as below

Goto [Reports] from the top menu as
below

From the [Reports] select [Account
Department]
B GAVOD SOFTWARE REPORTS - Rajam Constructior

Report Format  Settings  Tools

nmunts Department 1
Daily Reports
Finance Department
Managing Director
Purchase Department

and then select

[Account]
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E3 6Av00 SOFTWARE REPORTS - Rajam Constructior
Report Format Settings Tools

mounts Department 1
Daily Reports
Fina MNenartmeant
WEUE Accounts
Pureh fFinal Accounts
32l  Isiock Value

and then select [Ledger Account
Summary]|

5] GAYOO SOFTWARE REPORTS - Rajam Construction |
Report Format Settings  Tools

nmunts Depariment 1
Daily Reports
Fina Nenartmant
Manay pywrymrs 1
PUCN IFinal Accounts
Sale  Igtock ane
Ush?agt: Day Book By Type
Journal Book
Ledger Account Summary
Ledger Account Summary
L— Ledger Account Summary

Ledger Account Summary

and it will show the filter screen as below

(=8

| Between Date |
Fro

Project
gl-— o H

and here will explain the selection tags
one by one

By Account is the column to select desire
account name customer/supplier/expense
or any account using <Space Bar>

~ | By Account |
Account Name: || J
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As below
| By Account |

Account Name: 1113000005

€ GAYOO SOFTWARE CUSTOM HELP ACCOUNT - Rajam Constructio

Code 1113

1113000000 |Customers

1113000001 |VIJAY aachi

1113000002 [VASUKI Meditation Hall
1113000003 |RAVI PC

1113000004 |DEVIGARAN| kadambanagar

1113000006 |Pandu - Mahendran
select your desire account name and press
<Enter> then the account code will be
automatically placed in the textbox

corresponding to account name as below
| By Account |

Account Name: [[EEEIIIIE J

press <Enter> continuously until it reaches
the From/To Date textbox as below and
press <Enter> to focus on <OK> button

|Last Report Date|

Want To Save Last
Report Date ?

™ Yes * Nop

I:l QQ‘{‘;CEL then you

will see the report result as below

[ GAVOO SOFTWARE REPORTS - Rajem Construction [01-01-2012 31-03-2013] 20-05-2012
Report Format Settings Tools

é‘ump‘ o | 8 | m | B [ Tl daem b wp
Foprme | reilen | R close | r2 serue =Tl

F1 FAX Calculator | - First | Prev | Néxt | Last

Rajam Construction Page 0001

No.52,Pound Kadai Street
Ramnathapuram Mobile 9443111192
Leager Account Summary
From03-01-2012 To 23-05-2012
Accourt Code 1113000005
e BALAN Brindavan

Date Type  Account Name Debit Credit

05-03-2012  SALES0001  Sales Building Agreement BALAN 2365500.00
12-03-2012 CRGP14  Cash In hand BALAN 100000.00

17-03-2012 CRGP15  Cash In hand BALAN 50000.00
15-04-2012 CRCP11 Cash In hand BALAN 100000.00
24-04-2012 CRCF3 Cash In hand BALAN 100000.00

14-05-2012 CRGP34  Cash In hand BALAN 50000.00

It has five columns as below
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Date is the exact date of the transaction
executed

Type is the nature of transaction as code

e BPAY is Bank PAYment
e BRCP is Bank ReCeiPt

e CPAY is Cash PAYment
e CRCP is Cash ReCeiPt

e PURC is PURChase

e PRTN is Purchase ReTurN
e SALE is SALE

e SRTN is Sale ReTurN

e JRNL is JouRNaL

e DNTE Debit NoTE

e C(CNTE Credit NoTE

Account Name is consist of account name
followed by Project Name in case you
have selected project in the daybook
transaction.

Debit 1s the value entered in the debit
column

Credit is the value entered in the credit
column

The very first line of the report will show
automatically the opening debit/credit
balance available in the account according
to the date selected by you.

you must watch the right top of the screen
to know how many pages are generated

* 00100

Last

| the number

before slash (/) is current page number and

email: info@gayoosoftware.com
Mobile:+91 98429 83493




GAY OO

SOFTWARE

number after slash (/) is total page
numbers.

Use <First> <Previous> <Next><Last>
button to navigate between report pages as

-an
First Praw | Mext Last

shown below Page:0001

press <F9> or Click [Print] button to hard
L] GAYOO SOFTWARE REPO

Report Format  Settings

o, b
Fa Prirt : F&E H |

copy printing
repeat the same process to get ledger
account summary for all the account heads
created by you.

57.How to use Product
KIT ?

The KIT is combination of more than one
finished product (FP) or raw material
(RM) or semi finished product (SF) is used
to perform certain application is called
KIT. The KIT used in many industries and
will be listed as below

e Furniture Industry

e Spare Parts

e Industrial Equipment
e Medical Laboratory
e Food Industry
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e Chemical Laboratory

Here, we will see the best example from
the furniture industry,

Example: Dining Table Set
Normally, the dining table set consists of

e Dining Table — 1 no
e Dining Chairs —4 no’s

Here, the dining table and chairs are
finished products, this can be sold
separately. But the dining table set is
logical product physically the product does
exist.

For example if we have 10 no’s of dining
table set in hand, that means 10 no’s
dining table and 40 no’s of dining chairs.

Here, we will see how to achieve this in
one by one.

Step-1

Go to Product / Product Management from

Cistomers

the left menu . and
press Enter or mouse Click to open it as

below
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select <Finished Product> and press Enter
or Mouse Click to open it as below you
will see the finished product screen below

L. i pany I 31-03-2012] 11-06-2012

CREATE | FINISHED PRODUCT

- [ VAT | Dstriotion | Purc Comm | Sale Comm ssortment
,_JIU;EEE [ © 1 tocation | Unit | Addiioni ] Addition2
DELETE ion | Puichase | Sale il Stock T Setting |

Product Name:

Product Name ML:

BarCode: 000000000017 j

Create the following product one by one
with your required details

1. Dining Table Set
2. Dining Table
3. Dining Chair

For further details please refer chapter 11
How to create single product?

Step 2

After creating all the products go to the
product enquiry type Dining in the product
name column you will find the product
listed as below

ProductMame

Step 3

Go to bottom menu and select Product KIT
or Product KIT Management as below
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press Enter
or mouse click to open the Product KIT
Management Menu as below

'RODUCT KIT MENU - Company Ner

; select

Product Kit from the menu and press Enter

or mouse click to open it as below
--'-\!ﬁ»:;.o.w. - 5, =

RE Product it - Company Name [01-04-2011 31-03-2012] 11-0¢

Voucher 1D: I
Product 1D: I

Product Name: I Pi
m-“
now, click [Create] it eate] it will shows the shows the

Product Enquiry screen as below
GAYOO SOFTWS M HELP CUSTOMISED - Compsny Narme [01-04-2011 31-0

Scroll down the cursor and select Dining
Table Set and press Enter to get product
details as below

Voucher ID: |14
Product ID: |1

Product Name: |Dinning Table Set

Product Code’ |;

Product Name ML{Dinning Table

and the control will automatically focus
on the [Serial Number] text box
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Cote]

[
[
[

[ now  press
Enter to focus to the Code and type the
product code or blank enter to open the
Product Enquiry Screen as below

ProductMame

and select product name Dining Table
from the list and press <Enter> to get it to
the entry screen and again press <Enter>
to retrieve the full information of the
product below

Dinning Table

type 1 in the quantity column as below for
the Dining Table and press <Enter>

posaans |0y | Un ]
——1
|

now press <Enter> continuously until it

reaches next line as below
G [ D [ ]
Dinning Table

2 2
|

by this way add Dining Chair and put
quantity as 4 and press <Enter>
continuously until it reaches next line as
below
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m-n—

Dinning Table
%] Dinning CThair
oo | Ov ] U]
1 |pce
4 |pce

then press <F9> or click <Accept> to save
changes and repeat the same process for all
the product KIT one by one.

58.How to use Product
to KIT ?

This option is used to convert the group of
product in to one single product as Kkit,
after that the stock of the product will be
decreased according to the quantity in
product kit and quantity in product to kit
also the product kit quantity will be
increased

In this case, if the Dining Table set is
ready for 10 no’s you have to do the
Product to Kit transaction entry for 10 no’s
then the stock of Dining Table Set will be
increased by 10 and the stock of the
Dining Table and Dining Chair will be
decreased each 10 automatically, if the
product kit was not done for Dining Table
Set it will not happen.

Let us explain step by step procedure how
to do this simply,

Go to Bottom Menu and select Product
KIT Management as below
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m : ~ information just press <Enter> to proceed

then it will LI [l
show the Product Kit as below

to next.

Then you have to type the correct date in
voucher date and press <Enter>

- _ Vuunt‘.erlD11 |
now click on <Product To Kit> and press
<Enter> to open it show the screen as DI e
Quantity: |

you have
to select the name of product kit as below

below =
now it ask for new voucher id as below

if you have no any previous serial of
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